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NOMKHOCTHAR UHCTPYKLMUA
3ABEAYIOLLEEFO XO3ANCTBOM LUKO/bI NO
ALMWHUCTPATUBHO- XO3ANCTBEHHOMN PABOTE

1. O6mue no1oKeHUsl

1.1. HacTosuas J0/DKHOCTHAs MHCTPYKLMA pa3paboTaHa Ha OCHOBE Tapu(HO-KBATM(PUKALIMOHHOM
XapaKTepUCTHKH 3aMECTUTEN PYKOBOAUTEIIS (IMPEKTOpa, HauaIbHHKa, 3aBE/IYIOLLEro) yUpeKaeHuUs
o6pa3oBaHus, IMpeKTOpa (HaYalbHUKa, 3aBe/lylollero) Gpuiuana yupexaeHus oopasoBaHus, CTapuiero
MacTepa, yTBEpIK/1eHHON NprukazoM MHHOOpasoBaHHs Poccuiickoit @enepainm n I'ockomBy3a
Poccuiickoii ®eaepatmu ot 31 asrycra 1995 r. Ne 463/1268 o corjiacoBaHuio ¢ MMUHUCTEPCTBOM Tpyaa
Poccuiickoii deaepauuu (noctaHosnenne Muntpyaa Poceun ot 17 aBrycra 1995 r. Ne 46). I1pu
COCTaB/ICHUN UHCTPYKLIMK yUTeHbI TaKoke [IpuMepHble peKOMEHAALNMH 06 opraHu3aLuK ciyKObl OXpaHbl
Tpy/aa B 00pa3oBaTEIbHOM yUPEHACHHH CUCTEMDbI MunucTepcTBa oOpazoBanus Poccuiickoit Geaepaiu,
yTBEepIK/AEHHbIE MpHKa3oM MuHoGpa3zoBaHus Poccuiickoii ®eaepatmu ot 27 despans 1995 r. Ne 92.

1.2. 3amecTuTeNIb AUPEKTOPA LLKOJIbI 110 aJIMHHUCTPATHBHO-XO35MCTBEHHON paboTe Ha3HA4aeTCs U
0CcBOOOXKAAETCS OT JOJPKHOCTH JIMPEKTOPOM LUKOJIbI.

Ha nepmos OTMycka ¥ BpeMEHHON HETPY10CTIOCOOHOCTH 3aMECTHTEIsl IMPEKTOPA LLIKOJIbI MO
aJAMMHUCTPATHBHO-XO3SHCTBEHHOM paboTe ero 0053aHHOCTH BbINOJIHACT AWPEKTOP LIKO/IbI.

1.3. 3amecTuTeNb AUPEKTOPA LIKOJIbI 110 aJIMHHHUCTPATUBHO-XO35CTBEHHOMN paboTe 0/KeH UMETh
BbicLIee npodeccHoHalbHOe 00pa3oBaHue U CTax paboThl HE MeHee 5 51eT Ha neJarorMueckux Uiu
PYKOBOASLUMX JO/DKHOCTSX.

JInLo, He UMeEIOLLIee CELMabLHON NOArOTOBKH MIIM HEOOXOMMOr0 CTaXKa paboTbl, HO obnanatoliee
J0CTATOUHbIM MPAKTHYECKAM OMbITOM H BbINOJIHSIOILEE KAYECTBEHHO U B NOJIHOM 06beMe BO3JIOKEHHbIE
Ha HEro JOJKHOCTHbIE 00S3aHHOCTH, B MOPSAAKE HCKIIIOUEHHS MOXKET ObITh HA3HAUEHO HA J10JDKHOCTD
3aMeCTHTES AMPEKTOPA LIKOJIbI M0 8AMMHUCTPATHBHO-XO35HCTBEHHOH pabore.

3amMecTuTeb AMPEKTOPA LIKOJIbI N0 aJAMHHHCTPATHBHO-XO3SHCTBEHHOM paboTe 10/KeH UMETh 4 rpyniy
JIOMyCKa N0 1eKTPOOE30MacHOCTH €C/IU B LITATE LIKOJIbI HET J/ICKTPHUKA.

|.4. 3amMecTUTENb AMPEKTOPA LIKOJbI 110 aJIMHHUCTPATHBHO-X035HCTBEHHON paboTe noag4HHAETCS
HEMOCPEACTBEHHO AMPEKTOPY LUIKOJIBI.

1.5. 3aMeCTUTEJIIO AMPEKTOPA LIKOJbI 110 aJAMHHHCTPATHBHO-X03HCTBEHHOH paboTe HenocpeCTBEHHO
MOJAUYUHAIOTCS:

1.6. B cBOE#i A€ATETLHOCTH 3aMECTUTE b IUPEKTOPA LUKOJIbI 110 aMUHUCTPATUBHO-XO3AHCTBEHHOM
pa6ote pykoBoacTByeTcs KoHCTUTYLIMEH W 3aKOHAMH Poccwuiickoit enepaunn ykazamu [pesunaenra
Poccuiickoii deaepatmu pelueHnsamu [paButensctsa Poceuiickoi dejrepallii,0praHoB yrpaBieHHUs
oOpa3oBaHHEM BCEX YPOBHEH M0 BOMpocam aIMMHUCTPATHBHO-XO34UCTBEHHON A€ATEIbHOCTH
yupesk1eHuii 00pa3oBaHus; NpaBuIaMi U HOPMAMH OXpaHbl TPYZa, TEXHUKH 6e30nacHOCTH U
MPOTHBONOXKAPHOM 3aLUMTBI, & TaKKe Y CTABOM M JIOKA/IbHbIMHM MPaBOBBIMH aKTAMH LIKOJIbI (B TOM umncnEe
[paBuiamMy BHYTPEHHEro TPY0BOro pacropsiika, IPHKa3amMH W pacropsikKeHUAMHU TMpEKTOpa,
HacTOALLEH 0KHOCTHON MHCTPYKLKEH), TPY/AOBBIM JOrOBOPOM (KOHTPAKTOM).

3amecTHTe b AMPEKTOPA LIKOJbI MO aAMHHHCTPATHBHO-XO34HCTBEHHOH pabote cobatonaer KoHBeHLHO
0 npasax pebeHKa.

2. DyHKIHH

OCHOBHbBIMH HaNpaBeHUAMH ACSTEbHOCTH 3aMECTUTEIIS IMPEKTOPA LIKOJIbI M0 aAMMHHCTPATUBHO-
XO39MCTBEHHOM paboTe ABJIAIOTCS:

2.1. X03UCTBEHHAS AEATEJIbHOCTD LIKOJIbI;

2.2. MaTepuanbHO-TEXHHUYECKOe obecreyenne yueGHOro npouecca;

2.3. obecneueHue pesxuMa 30poBbIX W 6€30MacHbIX yCJIOBUI TPyaa U yueObl;



3. JI0/KHOCTHBIE 00A3aHHOCTH

3aMecTHTENb AMPEKTOPA WIKOIbI 110 aAMHHHCTPATHBHO-XO3SHCTBEHHOH paboTe BbITNOHAET CE/YIOLINE
JIOJPKHOCTHBIE 00SI3aHHOCTH:

3.1. pyKOBOAHMT XO3AHCTBEHHON ACATENILHOCTBIO LIKOIbI

3.2. npYHUMAET MaTepHabHbIe LICHHOCTH, UMYLIECTBO, mebesb, MHBEHTaph LIKOJIbl Ha OTBETCTBEHHOE
XpaHeHHe B MOPS/IKE, YCTAHOBICHHOM 3aKOHO/1aTEIbCTBOM;

3.3. obecrneunBaeT pabOTHUKOB LIKOJIbI KAHLEASPCKUMH NPUHAIEKHOCTAMH, NPEIMETaMHU
XO034HCTBEHHOTO 00MX0/1a;

3.4. obecreynBaeT CBOEBPEMEHHYIO MOJArOTOBKY LIKOJIbI K Havaily yueOHOro roja;

3.5. OCYILECTBSET TEKYILMH KOHTPOJIb 32 XO3AHCTBEHHBIM 00Cy)KUBAHUEM M Ha/lICKALLMM
TEXHMUYECKHM M CAHUTAPHO-THIMEHHUYECKUM COCTOSIHUEM 3/1aHUH, COOPYIKEHWH, K1acCOB, yueOHbIX
KaGHHETOB, MACTEPCKHX, CIIOPT3aa, JKMIIbIX H PYTHX NOMELLEHHH, MHOTO MMYLLECTBA LIKOJIbI, & TAKIKE
CTOJI0BO#, Oy(dera B COOTBETCTBUH ¢ TPeOOBAHUAMH HOPM W NPaBHJI 0€30MacHOCTH HKU3HEAEATEIbHOCTH;
3.6. KOHTPOJIMPYET PAlLMOHAILHOE PACXOI0BAHHE MATEPHAIOB U (UHAHCOBBIX CPEJICTB LIKOJIbI;

3.7. pyKoBOAMT paboTamu Mo 6;1aroycTpOHCTBY, O3€IEHEHHIO 1 yOOpKe TepPUTOPHH LIKOJIbI;

38. HanpaBJseT W KOOPAMHUPYET paboTy MOAYMHEHHOrO eMy TeXHUYECKOTO 1 00CITy>)KUBAIOLLETO
nepcoHana WKOJIbl, BEJET yueT pabouero BpeMeHH STOH KaTeropuu pabOTHUKOB;,

3.9. OpraHM3yeT MHBEHTAPHbII yUET MMYLLIECTBA LIKO/IbI, TPOBOAMT MHBEHTAPU3ALHIO MMYILIECTBA,
CBOEBPEMEHHO COCTABJISET OTUETHOCTb M BE/IET 1OKYMEHTALMIO M0 3aKPerIeHHOMY y4acTKy paboTbl;
3.10. NPUHUMAET MepbI 10 PACIIMPEHUIO XO3IHCTBEHHOH CaMOCTOATE/IbHOCTH LLIKObI, CBOEBPEMEHHOMY
3aKJIIOYEHHUIO HEOOXOIMMbIX JI0TOBOPOB;

3.11. oBecrieunBaeT coboAeHHe TpeOOBaHHi OXpaHbl TPY/a MPH HKCIUTyaTallii OCHOBHOIO 31aHHs H
JAPYrUX MOCTPOEK LIKOJIbI, TEXHOIOrMYECKOT0, SHEPreTHUYECKOro 060py10BaHHs, OCYLLECTBIIACT UX
MEPHOIMUECKHI OCMOTP M OPraHu3yeT TEeKYLIHH PEMOHT;

3.12. obecneunBaeT 6€30MacHOCTb NMPH MEPEHOCKE THKECTEH, MOTrPY30UHO-PA3rpy30HbIX pabotax,
SKCIUTyaTaluy TPAHCTIOPTHBIX CPE/ICTB HA TEPPUTOPHH LIKOJIBI;

3.13. oprauusyet coGmoaeHue TpedoBaHuii NokapHoOH 6e30MacHOCTH 3/1aHUI U COOPYIKEHHH, CIIC/INT 32
MCMPABHOCTBIO CPE/ICTB MOXKAPOTYLICHHS,

3.14. obecneunBaer yueOHble KAOUHETbI, MACTEPCKHE, ObITOBbIC, XO3AHCTBEHHbIC M APYTHe NMOMELICHHA
06Opy10BaHHEM M MHBEHTAPEM, OTBEHAIOLLMM TPEOOBAHMAM NPaBUl H HOPM 6€30MacHOCTH
JKU3HEAEATEILHOCTH, CTaHAapTam 0€30MacHOCTH TPYAa;

3.15. opraHu3yeT NpOBE/IeHHE ©XKErOHbIX H3MEPEHHI CONPOTHUBICHHS U3OIALIMH SCKTPOYCTAHOBOK H
3J1EKTPONPOBO/IKH, 3a3EMIISIOLUMX YCTPOHCTB, NEPUOANICCKHUX MCTILITAHKI W OCBU/IETEIbCTBOBAHWH
BOJOTPEHHBIX M MAPOBbIX KOTJIOB, COCY/I0B, pabOTAIOLIMX MO/l 1aBICHHEM, OaJlJIOHOB VIS CHKATBIX U
CHKMIKEHHBIX Fa30B, aHA/IM3 BO3LYLIHON CPe/ibl HA COIepIKaHKe MbUIH, Fa30B W NapOB BPEAHbIX BELLICCTB,
3amep OCBELEHHOCTH, HA/IMUMS PaMaliii, LyMa B NOMELUCHHMAX 00pa3oBaTeIbHOrO YUPEKACHHUS B
COOTBETCTBHM C NPABUIAMK M HOPMaMH MO 0becneueHnto 6e30MacHOCTH KU3HEACATENILHOCTH,

3.16. opraHusyeT He pexe | pasa B 5 jieT pa3paboTKy WHCTPYKLMA N0 OXpaHe Tpy/a 1o Bhaam padoT s
TEXHUYECKOTO NepcoHana;

3.17. opranusyet 00y4eHHe, NPOBOANUT MHCTPYKTAXKH HA paGouem mecTe (NepBUYHbIN 1 MEPUOIMUECKHE)
TEXHUUYECKOrO ¥ 00C/TYKHBAIOIIETr0 NepcoHasa, 00opy/ayeT yroaok 6e30nacHOCTH JKU3HEACATEILHOCTH;
3.18. nprHoGpeTaeT COracHo 3asBKe CMeLOAeKYy, cnell. 00yBb W pyrue CpeacTsa WHUBUYaJIbHOM
3alUThI U1 paOOTHUKOB, 00YYaKOLIKMXCS LKOJIbI;

3.19. oGecnevnBaeT yueT, XpaHeHHe NPOTHUBONOKAPHOTO HHBEHTAPS, CYLIKY, CTUPKY, PEMOHT U
o6e33apakMBaHHe CIELOAGKIBI, criell. 00yBH 1 HHIAMBHYaIbHbIX CPE/ICTB 3ALIMTHI

4. IIpaBa

3amecTUTE b AMPEKTOPA LIKOJbI 110 aAMUHHCTPATHBHO-X035HCTBEHHOH paboTe UMeeT Npaso B Mnpeaesax
CBOEW KOMIETEHLHUH: <

4.1. naBartb 00s3aTebHbIE /1S HCTIOJHEHUS PACMOPSIKEHUs! M YKa3aHWs MOA4YMHECHHLIM €My paboTHHKam
W3 YKMCIla TEXHUUYECKOTO W 00CITY)KMBAIOLIErO MepCoHaa WKOJIbI,

4.2. GecnpensTCTBEHHO MOCEIATh J00bIe MOMELIEHHS WKOJbI 171 KOHTPOJIS 33 COXPAHHOCTLIO
HMY1LIECTBA, COOJIIOICHHEM MPaBHJI NOKAPHOH OE30MacHOCTH, NPOU3BO/ICTBEHHON CAHUTAPHUH U
Ge30nacHOCTH Tpy/aa 6e3 HapyLueHHs HOPMaJILHOTO TeueHH s 00pa3oBaTe/IbHOro npouecca;

4.3. nenath NPeACTABICHHS TMPEKTOPY LIKOJbI O MPUBJIEUEHHH K IMCLHMIMHAPHOH 1 marepuasibHOM
OTBETCTBEHHOCTH PaGOTHWKOB LLIKOJIbI 33 MOPYY MMYLLECTBA LIKOJIbI, HAPYLICHHE NPaBHJ TEXHUKH
6e30MacHOCTH, MPOU3BOACTBEHHOM CAHUTAPHH W NOXKAPHON 0E30MaCHOCTH;



4.4. BHOCHTb TIPEUIOKEHUS 110 COBEPLIEHCTBOBAHUIO OPraHU3alliKk TPY/1a TEXHUUYECKOTO U
00CIY’KMBAIOLIETO MEePCOHANA, NPECTaBIAThL PaAOOTHUKOB HTOH KATErOpuu K HarpaskJaeHHIo 1
TMOOLLPEHHIO;

5. OTBeTCTBEHHOCTH

5.1. 3amecTUTe b AMPEKTOPA LIKOJbI 110 aAMUHHUCTPATHBHO-X038CTBEHHON paboTe HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTb MMYILECTBA U XO39HCTBEHHONO MHBEHTAPSI LIKOJIbI, HX CBOEBPEMEHHOE
BOCCTAHOBJIEHHE U MOMOIHEHHE, COOIOIEHHE MPABUI TEXHUKHU 0€30MaCHOCTH, NMPOU3BOACTBEHHOM
CaHWTapHH W NMOKAPHOK 6€30MaCHOCTH B YCTAHOBJIEHHOM 3aKOHOM MOpSiZIKe.

5.2.3a HEMCTOJIHEHHE WK HEeHa UIeKalllee UCToHeHHe Oe3 YBaXKUTE IbHbIX NpUuMH YcTasa v [1pasun
BHYTPEHHETO TPY/I0BOr0 Pacropsika WKOJIbl, 3AKOHHBIX PACMOPSKEHUH AMPEKTOPA LKOJIbI M MHBIX
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, JI0JDKHOCTHbBIX 00S3aHHOCTEH, YCTaHOBIEHHBIX HACTOSILIEH
UHCTPYKLIMENR, B TOM YKCIIe 32 HEMCTIOIb30BaHHE MPELOCTAaBICHHBIX MPaB, 3aMECTUTEIb AMPEKTOPA
LLIKOJIbI 110 AAMHUHHUCTPATHBHO-X035HCTBEHHON paboTe HeCeT AUCLMITIMHAPHYIO OTBETCTBEHHOCTD B
MOps/KeE, ONPE/EIEHHOM TPY0BbIM 3aKOHOIATEILCTBOM. 3a rpyboe HapylIeHHe TPY10BbIX
00513aHHOCTEH B KauecTBe AMCLUMIVIMHAPHOTO HAKa3aHWsl MOJKET ObITb MPUMEHEHO YBOJIbHEHHE.

5.3. 3a HapylueHHe NpaBuIl MOJKAPHOI 6€30MacHOCTH, OXpaHbl TPY/1a, CAHUTAPHO-TUTMEHHUYECKHUX TTPaBHII
OpraHu3alyu yueOHO-BOCTIUTATEILHOIO NPOLIECCa 3aMECTHTE b IMPEKTOPA LIKOJIbI MO
a/IMMHUCTPATUBHO-XO3HCTBEHHOMH paboTe NPUBJIEKAETCs K a/IMMHUCTPATUBHON OTBETCTBEHHOCTH B
MOPSAZIKE W B ClIyydasX, NPeayCMOTPEHHbBIX aAMUHUCTPATUBHBIM 3aKOHOAATEILCTBOM.

5.4. 3a BUHOBHOE MPUYMHEHHE LIKOJIE UM yUacTHUKaM 00pa3oBaTeNbHOro npouecca yuiepba B CBsi3H ¢
MCTIOJIHEHUEM (HEHUCIIOJIHEHHE ) CBOMX JI0OJUKHOCTHBIX 003aHHOCTEN 3aMECTHUTE b JIMPEKTOPA LIKOJIbI 1O
a/IMMHUCTPATHBHO-XO03CTBEHHOM paboTe HECEeT MaTepHasibHYyO OTBETCTBEHHOCTD B MOPSA/KE H B
npejiesiax, yCTaHOBJICHHBIX TPYA0BbIM U (MJIM) MPayKI1aHCKUM 3aKOHOJATEIbCTBOM.

6. BzaumooTHoweHus. CBA3M M0 J10JKHOCTH

3aMecTHTE b AMPEKTOPA LIKOJIbI 110 a/IMHHUCTPATHBHO-X035HCTBEHHOMH paboTe:

6.1. paGoTaeT B pexMUMe HEHOPMHUPOBAHHOTO PadoYero s Mo rpauKy, COCTABIEHHOMY HCXOAs U3 40-
4acoBOM pabouel Helleu U YTBEPKIAEHHOMY JIMPEKTOPOM LUKOJIbI;

6.2. CAMOCTOATE/bHO TIAHUPYET CBOIO PabOTy Ha KaXK/Ibli y4eOHBIH rOl U KXyl YUeOHYIO YETBEePTD.
[1nan paGoThl yTBEPIKAACTCS IMPEKTOPOM IIKOJIbl HE NO3/IHEE MATH IHEH C Hayana MJaHupyemMoro
nepvoaa;

6.3. IPE/ICTaBISET AUPEKTOPY MUCHMEHHBIH OTYET O CBOEH AeATENLHOCTH 00BEMOM He Doiee MnsTH
MALLIMHOMMCHBIX CTPaHuLL B TeueHne 10 JHel M0 OKOHYAHNK KaXK10H yueOHON YeTBepTH;

6.4. nosiy4aer OT AUPEKTOPa LKOJIbl MHHOPMALMIO HOPMATHBHO-NPABOBOTO W OPraHU3aLIMOHHO-
METO/IMYECKOrO XapakTepa, 3HAaKOMUTCS 110/1 PACMIUCKY ¢ COOTBETCTBYIOUIMMHU JIOKYMEHTaAMH;

6.5. BU3UPYET NPUKA3bl AMPEKTOPA LKOJIbI 10 BOMPOCAM aMMHUCTPATHBHO-X035 HCTBEHHOH
JeSTEIbHOCTH;

6.6. cucTemMaTuecky oOMeHuBaeTcs MHMopMaliMel o BOnpocam, BXOJALILMM B €ro KOMIMETEHLUIO, €
pabOTHHUKAMHU LLKOJIbI;



