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Bopnaxona./. I.{. Kapaxorora

.[o.nxHocTHaf Ir HcTpyKIIHfl c[eUI{aJI IIcTa n cQepe 3a KyIIo K

1. O6urue noJroxeHur.

l. Hacrosuas AoJrxHocrHa, r.rHcrpyKur.rl pa:pa6oraHa Ha ocHoBaHI'II4 flpraxa:a Mraurpyaa
poccnu or l0 ceur.a6pr 2015 r. l''lb 625u "06 yrnepxAeHul{ npoSeccuoHaJlbHolo craHAapra
,'c[eqnarprc.r n csepe 3aKy[oK", Ha ocHoBaHuu Tpyaonoro KoAeKca P@.

2. Cueunanucr B c$epe 3aKynoK Ha3Haqaercq I,I ocso6oxAaercq or 3aHuMaeuofi AolxHocrll

AHpeKTopoM rrrKoJrbr. Ha uepuo.q orrrycKa n BpeMeHHofi nerpyaocnoco6uocrln c[euuilJll'Icra B

cQepe ,unyno* o6q:aHHocrlr Moryr 6srrr sogroxeHbl Ha KoM[ereHTHoro s :rofi o6lacu't

pi6orrr*u rrrKoJrbr - HHTepHara. BperuenHoe HcrIonHeHLIe o6qsaHuocrefi e 3rux cryqarx

ocyqecrBn rercs Ha ocHoBaHHH rrpr,rKa3a AI,IpeKTopa IIKoJIII, I'I3AaHHoro c co6lro,ueHueM

rpe6oeauufi :aronoAareJlbcrBoM o rpyAe.

3. Tpe6onanur x o6pasonauv{to vt o6yveunrc: cpeAHee upoSeccr'roHaJlbHoe o6pasonauue,

AorroJrHrrreJrbHoe ,rpo6aaaroHilJrbHoe o6pa:onaHue tro nporpaMMe noBbI[IeHI{t xnzutu$uxauuu

H rrporpaMMe nposeccuoualrsofr [eperroAroroBKr4 n csepe 3aKy[oK.

4. K pa6ore creuuulnHcra B crpepe 3aKyroK He AorlycKarcrcq nrua:

- r.rMercruH e unv HMeBrrrHe cyAr.rMocrb 3a rlpecTy[JIeHHrI, COCTaB H BI4AbI KOTOpbIX ycTaHoBJIeHbI

3aKoHoAareJIbcrBoM Poccuficroft @eaepaunu;

- [pr43HaHHbre HeAeec[oco6usutau B ycraHoBneHHoM SeaepalsuLIM 3aKoHoM tlopflAKe;

- I,tMercUlue :a6olesaHI,Ir, yTBepxAeHHbIe [eper{HeM; yrBepxAaeuslrta $e4epanbHblM opraHoM

trcrroJrHurelrsofi BJracrrr, xoropufi ocyuecrBnaer $ynrcul4ll [o nrtpa6orxe rocyAapcrBessoil

rroJrr.rrl{Kl4 I4 HopMarI4BHo-rIpaBoBoMy perynupoBaHl'I}o s o6racru 3ApaBooxpaHeHl'If '

5. cuequanncr n csepe 3aKy[oK noAr{r.rHrercfl HerrocpeAcrBeHHg AI4peKTopy trIKoJIbI - plHTepHara.

6. Cneuualracr n c$epe 3aKyroK AoJIxeH 3Harb:

1) rpe6onaHr.rfl 3aKoHoAareJrbcrBa Poccr,rficxofi OeAepa\r4vt k\ HopMarI4BHbIx rlpaBoBblx aKToB,

perynllpytoulplx AeflTeJlbHocrb n c$epe 3aKyrIoK;

2) ocHoBbr rpaxAaHcKoto, 6ro4Neruoro, 3eMeJlbHoro, TpyAoBoro 14 aAMI{HI'IcrparI'IBHoro

3aKOHOAareJIbcrBa B r{acru [pI'IMeHeHI',Iq K 3aKylKaM;

3) ocHonu aHTI{MoHonoJIbHolo 3aKoHoAarenbcrBa;

4) ocuonrt 6yxra.nrepcKoro yr{era B qacrl'I TIpHMeHeHI'L K 3aKyrIKaM;

5) oco6ennocru lleHoo6paronauu, Ha pbIHKe (no uanpannennru);

6) rraetogsl o[peAeneHnq u o6ocnoBaHuq HaqaJIr,HbIx MaKcl,IManbHblx UeH KoHTpaKTa;

7) oco6eHHocrl4 cocraBJIeHpL 3aKyflot{Hoft 4oryueura\w;
8) ocuonrr unsoprraarr.rKl,I B r{acTI'I [puMeHeHI'Iq K 3aKy[KaM;

9) orurcy AeJIoBoro o6ulesus r flpaBlrna BeAeHI{fl rleperoBopoB;

l0) lracuunnuHy rpyAa;
I l) Ilpanura BHyrpeHHero rpyAoBoro pacropflAKa;

l2) rpe6onaHllq oxpaHbl TpyAa I{ IlpaBl{na uoxapuofi 6e:onacuocru;
7. Cneuuatracr n cSepe 3axyloK AonxeH yMerb:



I ) ucnonssoBarb BbIqHcJIHTenbHylo u nHyro BcnoMorarenbHylo rexHr{Ky, cpeAcrBa cBq3I,I I4
xourrryul.lxauufr;
2) cos4aaarb H Becrr4 unsopuaquoHHyro 6asy.{auHrx;
3) I'I3roraBJIHBarb AoKyMeHTbI, SopnrupoBarb, apxr.rBr.rpoBarb, HanpaBffTb ro6yMeHTbr kt
uHQopuaquro;

4) o6o6uarb lonyqeHHyro uu$opMaunlo, ueHbr Ha roBapbr, pa6oru, ycnyrr.r, crarr,rcrrrqec(r4 ee
o6pa6 atsmarr u Sopv ynupo Barb aH aJr r4TH r{ec Kr4e Br,rBoAbr ;

5) o6ocnonbrBarb HaqarbHyro (uaxcnualruyro) ueHy 3aKynru;
6) onucunarr o6rexr 3ar(ynxz;
7 ) pazpa1nbrBarb 3axyrroqHyro AoKyM eHrauuro ;

8) aua-nusupoBarb rrocryrrr,rBrur.re 3aJrBKn ;
9) oqenunarb pe3ynbrarbr H rroABoAr,rrb HTorr4 3axy[or{Hofi npouegyprr;
l0) $opuupoBarb u coulacoBblBarb fiporoKonbt zaceaauwit 3axyfloqHbrx KoMr4ccufi ua ocHosaHr,ra
perueunfi , flpr.rHqrbrx qJreHaMH KoMr,rcc[U IIo ocyuecrBrreHuro 3aKynoK ;
I l) pa6orarr n e4unoft r.ruQopr',rauuosHoft cucreMe;
l2) nponep.f,rr Heo6xoAr.rMyro AoKyMeHTaur.rro Anq 3aKnroqeHr.r{ KoHTpaKToB;
l3) ocyuecrBnrrb rpoueAypy [oAnllcaHr.rq KoHTpaKTa c nocraBr.rlnxaMr,r (nogpaguurcauu,
I,ICNOJIHI{TEMUU);

l4) n:aurvroAeftctsosa:rb c 3aKyloqHbIMH KoMr{ccuflMr.r r.r rexHr4qecxn o6ecneqr,rBarb AerreJrbHocrb
3aKynoqHbrx rouuccufi;
15) cocranrcrb H o$opumm orqer, coAepxauufi r.rH$oprr,raquro o6 ucrroJrHeHr{r.r KoHTpaKra, o
co6lrogeuuu flpoMexyroqHblx 14 oKoHrrareJrbHbrx cpoKoB r,rcrroJrHeHra, KoHTpaKTa, o
HeHaruIexalrleM I,IcnoJIHeHLIH KoHTpaKTa (c yKa3aHr4eM AorryuleHHbrx napyruenufi) utu o
HeIdcTIoJIHeHHH KoHTpaKTa H O CaHKqr4rX, KOTOpbre rrpHMeHeHbr B cBq3r4 C HapyueHueu yclonufi
KoHTpaKTa HJIL ero HeI,IcrIoJIHeHr,reM, o6 z:uesetm vrvt o pacropxeHur,r KoHTpaKTa B xoAe ero
HcrroJIHeHHr, 06 n3veHeHr,rr4 KoHTp aKTa urvt o pacropxeHr,rH KoHTpaKTa;
I 6) ocyurecrBJrqrb opraHr.r3auurc oulars/Bo3Bpara AeHexHbrx cpeAcrB;
l7) oprauu3oBblBarb ylnary AeHexHbrx cyMM tro 6aHxoecxoft rapaHrun B rrpeAycMorpeHHbrx
cnyqarrx;
8. Cneupralucr n cQepe 3aKyrroK s csoeft AerreJrbHocru pyKoBoAcrByercq:
l) Oeaepa-rrbHblM 3aKoHoM or 05.04.2013 N 44-03 "O xosrpaxrnofi cprcreMe n c$epe 3ar(yrroK
ToBapoB, pa6or, ycnyr AJrs o6ecneqeHuq rocyAapcrBeHHbrx vt MyHr.ruu[anbHbx Hyxg",
@egepzulruuu 3aKoHoM or 18.07.2011 N 223-@3 "O 3aKynKax roBapoB, pa6or, ycnyr
orAeJIbHbMH BuAaNtu ropt4Ar{qecKr.{x ruq", <De.qepallul,rM 3aKoHovr or 02.12j994 N 53-03 "O
3aKynKax v nocraBKax ceJlbcKoxo3qficrseHHofi rrpoAyKurar{, cbrpbq H npoAoBonbcrBt4s, Lnfl.
rocyAapcrBeHHbrx nyNg" ;

2) Ycranola rocynapcrBeHHoro KitseHHoro o6ueo6pa:oBareJrbHoro yqpexAeunq (Muxafiroscxa.s
rlrKona-HHTepHaT))

3) floroxeHuela (pernaueHrovr) o KoHTparouofi cnyx6e;
4) uacroruqefi AolxHocrsoft Hncrpyxquefi .

9. Ourosuar QyHxqIar, BblnorHqeMaf, crreql,taJrrlcroM a cSepe 3ar(y[ox: o6ecneqeHr{e 3aryrroK
Anr focyAapcTBeHHbrx, MyHtrrluflanbHbrx r4 r(oplopaTr,rBHbrx Hyxn:
l) npegnapuremuufi c6op laHuux o norpe6Hocrrx, ueHax Ha roBapbr, pa6oru, ycnyrn;
2) noaroroBKa 3aKynouuofi 4oxyMeHrarIr.rH;
3) o6pa6orKa pe3ynbraroB 3aKyrrItu r.r 3aKJrror{eHr4e KoHTpaKra.

2. lolxuocrHr,re o6qlanHocru.
cneuua-nucr n cQepe 3aKynoK r.rcnoJrHf,er cneAyroque o6sgaHHocru:

l. B paMxax rpyaonofi $yrrxupru tro o6ecne.renr.rrc 3ar(yrroK rnfl rocyAapcrBeHHbrx,
MyHI{II[[aJIbHbIx Yt KopnoparuBHbrx HyxA, rro npeABapr{TenbHoMy c6opy AaHHbrx o
uorpe6uocrflx, rleHax Ha roBapbr, pa6orrr, ycJryru:



l) ocyuecrBJrrer o6pa6orxy v anarv3 nH$opuaurr o ueHax Ha roBapbl, pa6oru, ycnyru;
2) ocyuecrBJrrer noAroroBKy u HatpaBJreHHe npfirnameHzfi x onpeAeJleHl4ro nocraBuruKoB

(uo4pr4vuKoB, I,IcnorHl{Tenefi ) piBnI,ItIHbIMu cnoco6auu;

3) o6pa6arbrBaer, Soprranpyer r.r xpaHHT AaHHbIe, uuSopr.,taurlo, AoKyMeHrbI, B ToM tII.lcJIe

rtonytreHHbre or [ocraBUII,IKoB (uoapqaquKoB, ItcrloJtnurenefi ).
2. B paMKax rpynoBofr $ynxunn tto o6ecueqeuuro 3aKynox An, rocyAapcrBeHHblx,

MyHr.rqlrniurbHbrx r,t KopnoparnBHbrx HyxA, rro rroAroroBKe 3aKyrlouuofi 4oxyMeHTauHI,I:

1) $oprranpyer:
- HarriurbHyro (uaxcuutamHyro) ueHy 3aKyrIKI{;

- onucaHue o6rexra 3aKynKIr;
- rpe6onaHrfl, flpexb BJIfleMbIe K yqacrHuKy 3aKylKH;
- nopflAoK oueHKIn yqacTHI,IKoB;

- rrpoeKT KoHTpaKTa;

2) cocranncer 3aKyloqHylo AoKyMeHTaIrurc;
3) ocyqecrBJrrer noAroroBKy pr uy6ruvuoe piBMeIrIeHI4e [3BeIrIeHuq o6 ocyuecrBneHllt
3aKynKH, AOKyMeHTaUI,IH O 3aKyIIKaX, [pOeKTOB KOHTpaKTOB;

4) ocyulecrBnqer rrpoBepKy seo6xoAr.rrvrofi AoKyMeHTaII[[ !^nfl rIpoBeAeHIdr :axynouuofi
nporleAypbr;
5) ocyulecrBncer opraHr.r3aur.roHHo-TexHr.rqecKoe o6ecne.{eHNe AeqrerbHocrLI 3aKyloqHblx

XOtvtl,tCCufi;

6) ocyuecrBJrser MoHr4TopHHr rrocraBr.rluron (nogpqArILIKoB, IlcnoJlHHTenefi) u 3aKa3qlIKoB B

c$epe 3aKynoK.
3. B paMxax rpyaonofi Syuxuuu ro o6ecueqesnro 3aKynoK Lnfl rocyAapcrBeHHblx,

MyHurrurraJrbHbrx u KoploparuBHbrx HyxA, uo o6pa6orKa pe3ynbraroB 3aKynKH H 3aKJIroqeHI.'Ie

KOHTpaKTa:

l) ocyruecrBJrrer c6op n aHaJIpt3 nocryrlllBtxl,Ix 3aflBoK;

2) ocyuecrBJrfler opraHr,r3aqr,roHHo-TexHr.rqecKoe o6ecneqeul4e Aef,TeJIbHocrI,I xoul.tccufi uo

ocyulecTBneHHlo 3aKynoK;

3) errnolHrer o6pa6orKy 3asBoK, rpoBepKy 6aHxoncKllx rapaHrnfi, oueHKy pe3ynbraroB H

noABoAHr r4rorr{ 3aKyror{Hoft upoueayprt;
4) no,uroraBJrr,rBaer flporoKonbr 3aceAaHprfi :axynouHblx KoMLIccufi sa ocHoBaHIdI,I perueuNfi,

rIpI,rHtTbIx rrJreHaM I,I KoMIICCI,IH nO OC yUeCTBJIeH UIO 3 aKylOK ;

5 ) ocyulecrBJrfl er ny6mavuoe pa3MeIIreHHe nonyqeHHblx pe3ynbraroB ;

6) nanpannrer rrpul'nalueHllfl AJIfl 3aKnloqeHllfl KoHTpaKToB;

7) ocyuecrBJrrer npoBepKy ueo6xoAlrproft aorynaeHTaur4r4 AJIfl 3aKnlor{eHl4r KoHTpaKToB;

8) rrpoBoAr4T npoueAypbr noAnucaHr4q KoHTpaKTa c [ocraBtuLIKaMH (nogpr4ullKaMrI,

LIC II OJIHI,ITefrfiur n ) ;

9) ocyulecrBJrrer ny6luvnoe pirMeuleHr.re orr{eroB, znSoprr.raqllu o HeIccnoJIHeHHH KoHTpaKTa,

o caHKuurx, o6 H3MeHeHr,rlr HJrr,r o pacropxeHnr,r KoHTpaKTa, 3a I{cKJIIoqeHI{eNa ceeAeHufi,

cocraBJrfl rourn x rocyAapcrBeHHyto raft uy;
l0) rroAroraBJrrrBaer AoKyMeHT o [pueMKe pe3ynbraroB orAeJlbHoto 3rana HcrorHeHuq
KOHTpaKTa;

1 l) oprauu3oBbrBaer:
- ocyuecrBJreHue ottJrarr,r [ocraBJreHHoro roBapa, BblnoJlHeuuofi pa6oru (ee pe:ynsraron),
oxasaHHofi ycJryrl4, a raKxe or.{eJlbHblx 3TarIoB HcnoJIHeHHq KoHTpaKTa;

- ocyuecrBJreHr{e ylnarbr AeHexHbrx cyMM rro 6aHxoscxofi rapaurul4 B [peAycMorpeHHblx
cnyqarx;
- Bo3Bpar AeHexHbrx cpeAcrB, BHeceHHbIx B KaqecrBe o6ecne.reHur HcTIoJIHeH[L 3arBoK

uln o6ecneqerrfl r,rcnonHeHlu KoHTpaKToB.

4. Ilpra uc[oJrHeHprr,r cBor4x AoJrxHocrHrx o6sgaHuocreft c[equanucr n cifepe 3aKyrIoK AonxeH
co6nrc.[arb cneAylouue 3THqecKLIe HopMr,I:

I ) co6mogars rou 0uaeH III4 an bH o crr ra u Soprrr awkt;



2) co6nroaarb 3THKy AenoBoro o6uqenux;
3) sanranaarb aKTI'IBHyIo no3l4lrurc n 6opr6e c npoSeccuouamnofi ue4o6pocoBecrHocrblo;
4) ue pa:rnarxarb Marepr,rurnbr pa6ovux uccle4onanufi;
5) ne coslanarr xou$laKTHbre cnryaur.tn ua pa6oueu Mecre;
6) ue coaepruarr AefictBllfr, Koropble Ar{cKpeAr.rrr.rpyror upo$eccuro u penyrarlnro Konner.
5' Cueuualucr B cOepe 3aKy[or rlo Mepe sio6xoaurocru o6qsaH oxa3brBarb roMorur, BcorlpoBoxAeHHr.I rIpH rrepeMerrleHr{r{ [o trrKoJre uHTepHaTy
I'lHBUInHnaM KOJIqCOT{HI'IKaM, pIHBaJII4AaM C [opaxeHr{eM OrropHo-ABr,rrareJrbHofo anlapara,
H HBaJrI,rAaM rro 3peHl{ro.

3. Ilpana
Cleuuanucr n c$epe 3aKy[ox r.rMeer rrpaBo:

l ' Y'IacrsoBarb B o6cyNgeuuu [poeKToB peruenufi pyxoBoAcrBa opraHr,r3 aLrHyt,B coBerrlaHr{qx no
HX IOA|OTOBKe r] BbrnoJrHeHr,rrc.

2' 3anparul{Barb y HerlocpeAcrBeHHoro pyKoBoAr,rrerq piBbrcHeHr4q r.r yroqHeHr.rfl rro .qaHHbrM
lopyqeHilrM, BbrIaHHbrM 3aAaHr.rqM.

3. 3anparu,Barb 
',o 

nopyqeHl'Ilo HellocpeAcrBeHHoro pyKoBoAVTens u ronyqarb or Apyr,xpa6orunxoB opraHll3allHI.'I Heo6xo.quuy'lo uHsopuaqraro, AoKyMeHTbl, Heo6xoAHMbre Anfl
uc[oJIHeHr.L flOpyr{eHuq.
4. 3uarouurbcq c npoeKTaMH perueuufi pyKoBoAcrBa, Kacarouruxcr BbrrrorHqer\,rofi urr.r $yuxqun, c
AoKyMeHTaMI'I, o[peAentrcu]I4Ml'I elo fipaBa u o6sgasHocrz rro aauuuaeuoft AoJrxHocrt4,
Kpr'rrepnu orIeHKr4 KaqecrBa r{cnoJrH eH r4' CBOr{x rpyAo Bbrx oyu xrlr4fi .

5' Bnocnrb Ha paccMorpeH,e cBoefo HerrocpeAcrBeHHoro pyKoBoAr.rrens flpeAnoxeHr.r, no
opraHu3arlultrpy4a B paMKax cBor,rx rpyAoBbrx $yuxuufi.
6. Vqacrsosars s o6cyxgeHrau BorlpocoB, Kacarcuruxc, ucnoJrHfleMbrx AoJrxHocrHbrx
o6q:aHHocrefi.
7. Tpe6oaarb or Al'IpeKropa IIKoJIII - HHrepHara oKa3aHHs coAeftcrsuq B t,tcroJrHeHHH cBor.tx
,{oJrxHocrHnrx o6qgausocreft .

8. flolyuarr ra HcloJlb3oBarb nHsoprraaqrroHHbre Marepr4anbr u HopMarr.rBHo-[paBoBbre
AoKyMeHTbI, ueo6xogIaMble Anfl I,IcrIoJIHeHr,rfl cBonx AonxHocrHux o6sgaHHocrefi.
9. IlosHurarr cBoro xnaluQuraqurc.
10. Ha 3arrlr.rry npoQeccuosalssofi qecrr.r r.r Aocror.rHcrBa.
ll. 3naxorrar,rrbcq c xalo6aruv H lpyruMr,r AoKyMeHTaMr.r, coAepxaur,rMn oueHKy ero pa6orsr,
AaBarb no HHM o6r,qcHeHuq.
12. 3arquuarb cBolt I4HTepecbI caMocrorreJrbHo u (ulu) qepe3 rrpeAcraBr,rreJrq, B ToM r{}rcJre
aABoKara, B cnyqae AI'IcqunnI'IHapHoro paccneAoBaHufl., cBr3aHHoro c
HapyIxeHI{eM crIeIIHanI,IcroM n c$epe 3al(yroK uoprra npo$eccrroHaJrbuoft oruxu.
13. I'lpreer rpaBo Ha rIpeMI4r,I H Aorrnarbr corJracHo floroxenuq o6 onrare rpyAa B rrrKoJre -
nHTepHaTe.

4. OrsercrBeHHocrb
Cleqpralucr n c$epe 3aKynoK npaBneKaercs K orBercrBeHHocrrr:

l. sa HeHarJlexauee Hc[oJ'IHeHH e vuru Her,rcrIoJIHeHHe cBor{x AoJIxHocrHt Ix o6gsauHoctefi,
rlpeAycMorpeHHblx Hacroquefi AoJlxHocrHofi uHcrpyxquefi, - B [opqAKe, ycraHoBJreHHoM
.aeficrnyrorql4M TpyAoBbIM 3axoHoAarenbcrBorrr Poccuficxofi (Deaepuuri,3aKoHoAareJrbcrBoM 

B
cQepe 3aKyroK;
2. 3a npaBoHapyuleHHf, H flpecryrlJleHr.rr, coBepueHHbre B rrpoqecce csoefi rpyaonofi
AeflTeJIbHocrI{, - B noprAKe, ycraHoBneHHoM leficrnyroullrM aAMr,rHltcrparr4BHbrM r.r yronoBHbrM
3axoHoAareJrbcrBoM Poccufi cxo i,t @elepauuu;



3. ra upuul.rHeHr.re yurep6a opraHr43allUt4 - B [OpfiAKe, ycTaHoBneHHoM 1eftcrnyrcull4M TpyAoBbIM

3aKoHoAareJIbcrBoM Poccufi croh Oe4epauntl.

5. BranuooruolleH[s. Cnnru rlo AoJIxHocrlI.

Cneuualucr n c$ePe 3aKYnoK:

l. pa6oraer no rpaOLIKy, cocTaBneHHOMy I4cXOAfl I'13 40-qaCosofi pa6o'Ieft HeAeJII'I'

yrBepxAeHHoMy AI'IpeKTopoM IxKOnbI;

2. cauocrocrerbHo rlnaHllpyer cBolo pa6ory;

3. uolyuaeT oT ALIpeKTopa IIIKSJIbI - HHTepHara nuSopuaUuro HopMaruBHo-[paBoBoro'

Ar,rpeKTIrBHOfO L opraHIr3aIIHOHHO-MeToAI',IqecKolo xapaKTepa, 3HaKOMI'ITC' noA pacfiucKy c

cooTBercTByloul,lMH AOKyMeHTaMH ;

4. euzupyeT [pI,IKa3bI Aupelffopa IIKSJIrI - I4HTepHaTa no BolpocaM opraHH3aIII4H pa6or nO

3aKyrlKaM;

5. cucreuaruqecKg o6ueuprnae'rcr unSopuauuefi no BonpocaM, BxoAfluII{M B ero KoMrIereHuI4Io

C AI,IpeKTOpOM IIIK9JI6I - I,IHTepHaTa, 6yxralrepueft, 3aBeAylolqIapt xolqficrseHHofi qacTblo'


