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JlozkHOCTHAS HMHCTPYKLHUS CHEHATNCTA 110 KagpaM

1. O6mue nonoxenus

1.1. Hacrosimas nomkHoCTHAsS MHCTPYKIUS CIICMATKCTA 10 KapaM B IIKOJIE pa3paboTaHa B
cooTBeTCTBUH ¢ [Ipodeccnonansubv crannaprom 07.003 «CrenHammet mo YIIpaBJICHHIO
TIEPCOHAIOMY, YTBEPIKAEHHBIM IPHKa30M MHHHCTEPCTBA TPy/a U COLMATBHOM 3aIIHTE]
Poccuiickoit ®enepamnuu Ne6911 ot 6 okTs16ps 2015 rona; ¢ yuerom ®enepansroro 3akona
Ne273-®3 o1 29.12.2012 roga «06 obpasoBannu B Poccuiickoit ®enepaunny B penakuuu ot 8
nexabps 2020 roxa; CIT 2.4.3648-20 «CaHHTapHO-3MHMIEMHOJIOTHYECKHE TpeOOBaHuUs K
OpraHU3alliAM BOCITMTAHHS U OOYYEHHS, OTIbIXA U 03[0POBIICHHUS eTel 1 MOJIOJEXU ), B
COOTBETCTBHHM ¢ TpynoBeIM KomekcoM Poccuiickoii Oenepanun, YCTaBoM U ApyrumMu
HOPMAaTHBHBLIMH aKTaMH, PETyTUPYIOLIMMH TPYIOBbIC OTHOLIEHHS MEXy pabOTHUKOM H
paboromarenem.

1.2. Jlannas nomKHOCTHAS HHCTPYKIUS ONPENETACT NePEUECHb TPYAOBBIX (PYHKIMI U
00SsI3aHHOCTEH CIENHATKCTA O KaJpaM B IKOJIE, 4 TAKXKE ero 1paBa, OTBETCTBEHHOCTH H
B3aHMOOTHOIIEHHUS IT0 JOJDKHOCTH B KOJUIEKTHBE LIKOJIBL.

1.3. Cnennanmict no Kaapam IIKOJIBI HA3HAYAETCS 1 OCBOOOXKIAETCS OT JOKHOCTH TIPHKA30M
AMPEKTOPA LIKOJIBI B IIOPSAAKE, YCTAHOBIEHHOM Tpyn0BBIM KomekcoM PoccHiickoii Qenepanuu u
TPYZAOBBEIM JIOTOBOPOM (KOHTPAKTOM) ¢ paGOTHHKOM.

1.4. Ha Bpems OTIIycka U BpeMeHHOi HETPYIOCIOCOOHOCTH CTIEIHANKCTA 10 KaJpaM IIKOJIBI €ro
00sI13aHHOCTH MOTYT GBITH BO3JIOXKEHBI HA ACJIONPOU3BOUTEIISL MJIH JPYTOTO COTPYAHHKA
IIKOJIBL. BpeMeHHOe HenonHenne 06s3aHHOCTE N B TAHHBIX CIIy4asiX OCYILIECTBIISIETCS COIVIACHO
TIpHKa3y TMPEKTOpa, U3NIaHHOTO ¢ cobimoaeHneM TpeGosanuii TpynoBoro koxekca Poccriickoii
®enepanuu.

1.5. Ha nomxHocTs ciennanucta no xaapam mxojis: IPUHAMAETCS JIHIO:

HMEIOIIee Cpe/iHee MPOdecCHOHATbHOE 00pa30BaHKe — MPOrpaMMa MOATOTOBKH CIIELHATHCTOR
CPC/HETO 3BCHA, IONOHUTENLHOE NPO(eCCHOHATEHOE 06pa30BaHHe — MPOrPAMMEI
NPO(HECCHOHATLHOM MEPENOArOTOBKH, IIPOrpaMMbl TIOBBIIIICHHS KBaJTH(pHKAIIMH;

0e3 npeabsBieHus TPeGOBAHMIA K ONBITY paGoTHL;

COOTBETCTBYIOIIEE TPEOOBAHHSM, KACAIOLMMCS POXOXKICHHS NpeBApUTENBLHOTO (TIpH
TIOCTYIJICHUH Ha paboTy) U MEPUOANYECKHX METUIIHHCKIX OCMOTPOB, PO ECCHOHAILHOI
THTHEHUYECKOH IIOATOTOBKY M aTTecTaluy (pH IpHeMe Ha paboTy u fanee ¢ NepHOAHYHOCTBIO
He pexe 1 pasa B 2 rozia), BaKIMHAINH, a TAKKE UMEIOLIEE JIHYHYIO MEULMHCKYIO KHIXKKY C
PE3yJIbTATaAMH MEAUIMHCKAX 00CIIe10BaHHiT i J]aGOPaTOPHEIX HCCIIEA0OBAHMI, CBEACHHSIMHE O
TIPUBHBKAX, IIEPEHECEHHBIX HHYCKUMOHHBIX 3a00JIEBAHUSX, O TTPOXOKIEHUH
NPODECCHOHAIBHOM THTHEHHYECKOH MOATOTOBKY M aTTECTALHH C JIOITYCKOM K pabore;

K paboTe B MIKOJIE He JOITyCKAKOTCS JINLA, HMEIOIIHE HITH HMEBIITHE CYIUMOCTB, & paBHO U
TMO/IBEPTABIINECS YTOIOBHOMY MPECIeI0BaHHIO (3a HCKIIIOYEHUEM JIHII, YTOJIOBHOE
TPEC/ICNIOBAHNE B OTHOLICHHH KOTOPBIX MPEKPAIIEHO 10 peabHIHTHPYIOLIMM OCHOBAHHSIM) 3a
TMPECTYIUICHHS, COCTAB ¥ BU/IBI KOTOPBIX YCTaHOBJICHBI 3aKOHOIATENHCTBOM PoCCHiickoi
®enepanum.



1.6. Cieunanuct 1o kaapaM mkoJis IIOAYHHACTCS HEIMOCPEACTBEHHO AUPEKTOPY LIKOJIBL.

1.7. B cBoeit nestensHOCTH B mKoe CHCLHATKCT 10 KaZipaM pyKOBOACTBYETCS:

HACTOAMEH IOJDKHOCTHOM HHCTPYKIIHEIA;

Koncturynueit u 3akonamu Poccuiickoit ®enepanumy;

ykasamu IIpe3unenra, pemenusmu [IpaBurenscrsa Poccuiickoii ®enepanun ¥ OpraHos
YNpaBIICHUs 00pa30BaHKs BCEX YPOBHEN 110 BOIPOCAM, KACAIOLIAMCS ero TPYJIOBOM
JEATebHOCTH;

TPYAOBBIM JI0TOBOPOM MEXAY PabOTHHKOM H PYKOBOIHTEIIEM,

aAMUHUCTPATHBHBIM, TPYJIOBBIM U XO3SHCTBEHHBIM 3aKOHOIATEILCTBOM Poccuiickoi
Denepanuu;

QenepanbHbM 3akoHOoM Ne273 «06 obpa3oBanuu B Poccuiickoii Deneparnuuy»;

YCTaBoM U JIOKaJIbHBIMH aKTaMH, B TOM YHCJIe IIpaBunamu BHyTpeHHETO TPYHOBOrO
pacliopsiika, IPUKa3aMK U PaCIOPSHKEHHSIMH JUPEKTOPA IIKOJTBL;

CII 2.4.3648-20 «CaHHTapHO-3MHAEMHOIOrHYECKHE TPeOOBAaHMS K OPraHU3aIMsIM BOCIHTAHHUS
1 00y4YeHHs, OT/BIXA U 03JIOPOBJIEHHS JeTell i MOJIOZIEXKH»);

TOCTAHOBJICHUAMH, PACTIOPSHKCHUSIMH, IPUKA3aMH M HHBIMH PYKOBOSIIHMH H HOPMaTHBHBIMU
AOKYMEHTaMH, OTHOCSIIMMHUCS K BEACHHIO KaJPOBOTO JENONPOH3BOICTBA;

CTaHAApTaMH yHH(QHUMPOBAHHON CHCTEMBI KaIpOBOM JIOKYMEHTAIUH;

TPYAOBBIM 3aKOHOIATEILCTBOM;

NpaBUJIaMH pabOThI HA KOMITBIOTEPE M MHOM OPITEXHUKH

TpaBHJIaMH ¥ HOPMaMH OXPaHBI TPya, IPOM3BOICTBEHHOMH CAHUTAPHH U IOXKapHOH
Oe3omnacHocTy;

Konsenmmeii o npasax pe6enxa.

1.8. Cnenmarmict o kaapam B IIKoJIie JOJKEH 3HATD:

NOpANOK OQOPMIIEHHS, BEICHHS H XPaHEHHS JAOKYMEHTOB I10 IIEPCOHAIY;

TOPSZIOK yHeTa IBH)KCHHUS KalpOB H COCTAB/ICHHS YCTAHOBJIEHHON OTYETHOCTH;

OCHOBBI IOKYMEHTO000POTa H TIOKYMEHTALHOHHOTO 00ECIICUeHH S,

TEXHOJIOTMH, METO/IBI ¥ METOMKH IIPOBE/ICHHUS aHAIM3a H CHCTEMATH3AIINH JIOKYMEHTOB U
uHpOpMaIuH;

TOPSZIOK pacteTa CTaxa, JIbroT, KOMIeHcalui, opOpMIICHHS IEHCHH paGOTHHKAM;

CTPYKTYPY LIKOJIBL;

TPYAOBOE 3aKOHONATE/LCTBO H MHBIC aKThl, CONEPXKALIKME HOPMBI TPYIOBOTO 1paBa;

OCHOBBI apXHBHOTO 3aKOHOAATEIbCTBA U HOPMAaTHBHBIE IIPABOBBIE aKThI POCCHICKOI
®Deziepauny, B YaCTH BEAEHHUS JOKYMEHTALAH 10 IIEpCOHAIY;

3aKOHOZATENLCTBO Poccuiickoit Ddenepanuu 0 mepcoHaIbHBIX JIaHHBIX;

JIOKAJIbHBIC HOPMATHBHBIE AKTBI LIKOJIbI, PETY IMPYIOLIHE MOPAIOK 0hOpMIIEHHS
PacIOpIUTENBHBIX U OPraHU3alHOHHBIX I0KYMEHTOB II0 EPCOHAIY;

HOPMBI 3THKH H JI€JIOBOTO OOIIEHHS,;

0a30Bble OCHOBBI HH(pOPMATHKH, CTPYKTYPHOE IIOCTPOEHHE HH(POPMALIMOHHBIX CHCTEM H
0COOEHHOCTH paboThI ¢ HUMHU;

HOpMaTHBHEIC IPaBOBEIE akThl Poccuiickolt ®enepanun, peryaupyrolise npasa u 06S3aHHOCTH
TOCYNapCTBEHHBIX OPraHOB, MPOPECCHOHANBHBIX COKO30B H IPYTHX IIPEJICTABUTEIILHBIX OPTaHOB
PabOTHHKOB IO MPEIOCTABIEHHIO YIETHOM JIOKYMEHTAIlHH;

JIOKAJIbHBIC HOPMATUBHBIE aKThI LIKOJIBI, PETYIHPYIONIHE MOPSIOK BEICHHUS JIOKYMEHTAI|H 110
YYeTy U JBHXKEHHUIO MEpPCOHAIA.

1.9. Cnenmanuct no xampam mKob J0KeH YMETb:

pa3pabaTeIBaTh IPOEKTHI OPraHU3ALHOHHBIX H PacroOpsAIMTEIbHBIX JOKYMEHTOB [0 IEPCOHAIY;
0GOPMIIATE JOKYMEHTEI B COOTBETCTBHH C TPeOOBaHUAMH TPYAOBOIO 3aKOHOIATEILCTBA
Poccuiickoit @enepanuu u moKaabHBIME HOPMaTUBHBIMH aKTaMH 00pa30BaTeIbHOTO
YUPEXICHUS;



3.1. B paMKax Tpyn0Bo#t hyHKIHH BeneHHs OpraHM3allHOHHOM M pacHOpPAAUTEIBHOM
JOKYMEHTAIHH T10 IEPCOHATY:

oOpabaTeiBaeT U aHAU3HpYeET NOCTYNaKomyIo B 001e06pa3oBaTebHyI0 OpraHu3anuio
AOKYMEHTALHIO 0 NIEPCOHAY;

paspabarbiBaeT u 0QOPMIILET JOKYMEHTAIHIO 10 NepCoHay (IepBUYHYIO, YYETHYIO, MIAHOBYIO,
10 COLMAIBHOMY 00€CIIEYEHHIO, OPraHH3alHOHHYIO, PaCTIOPSIUTENHHYIO);

OCYIIECTBIIACT PETUCTPALIMIO, YIET M TEKYIee XpaHeHHe OpPraHU3alUOHHON U
PAaCTIOPATUTEIIbHON IOKYMEHTALHH I10 [IEPCOHAIY.

3.2. B pamkax Tpy0Boii hyHKIMH BeneHus AAOKYMEHTALMH T10 YYETy U IBHXEHHUIO KaIpOB:
OCYIIECTBIISET MOArOTOBKY HPOEKTOB JOKYMEHTOB 10 IpOLEaypaM yIpaBlIeHHs KOJUIEKTHBOM
IIKOJIBL, YYETY U JABHXKEHHUIO IEPCOHANA;

OpraHHU3yeT CHCTEMBI ABHXKEHHUS JOKYMEHTOB 10 TIE/aroru4eckoMy, y4e6HO-BCIIOMOraTeIbHOMY
H 00CITy)KHBAIOIIEMY IIEPCOHAITY;

COOHpAET  MPOBEPSIET JINYHEIE JOKYMEHTHI COTPYIHHUKOB IIKOJIBL;

OCYHIECTBJICT IOArOTOBKY H 0QOPMIIEHHE 110 3ampocy paGOTHHKOB i JOJDKHOCTHBIX JIHII
KOMHUH, BBINKCOK U3 KaJPOBBIX JOKYMEHTOB, CIIPaBOK, HHPOPMAIHH O CTaxe, JIbroTax,
TapaHTHsIX, KOMIICHCAUMAX H HHBIX CBEJCHHH O PaGOTHHKAX [IKOJBI:

BBIIACT PabOTHUKY KaJIPOBBIE TOKYMEHTHI O €ro TPYIOBOH NesITeIbHOCTH;

AOBOMHT 10 CBEACHHS PAOOTHMKOB WIKOJIbI OPraHH3aHOHHEIE, PacopsIUTENbHbIE U KaIpOBbIe
JAOKYMEHTBI OpraHU3aliH;

BEJIET y4eT pabo4ero BpeMeHH paGOTHHKOB;

OCYIIECTBIISICT PETUCTPALHIO, YYET, ONIEPATHBHOE XPaHEHHE JOKYMEHTOB II0 Kajipam,
MIOJTOTOBKY K ClIa4ye UX B apXHB.

3.3. B pamkax TpynoBoii pyHKiun aAMHHHUCTPHPOBAHUS NIPOLIECCOB M IOKYMEHTOO60POTA IO
YHCTY U IBHXKCHHIO KaJIPOB, IPEJICTABICHHIO JOKYMEHTOB 0 NIEPCOHAITY B I'OCYIapPCTBEHHBIE
OpraHsbI:

OPTaHM30BLIBACT TOKYMEHTOOOOPOT 110 YHETy M JBUKEHHIO KaIpOB;

OPTaHH30BBIBACT JOKYMEHTOOOOPOT MO MPECTABIEHUIO JOKYMEHTOB O paboTHHKaM B
rOCylapCTBEHHBIE OPraHbl;

TIOZIrOTABJIMBACT I10 3aNPOCY rOCYAAPCTBEHHBIX OPTaHOB, MPO(ECCHOHATBHBIX COIO30B H JOPYTHX
TIPCACTABATEILHBIX OPraHOB PAOOTHHKOB OPUTHHAIBI, BHITHCKH, KOITHH JIOKYMEHTOB;
TOATOTABTMBACT yBEAOMJICHHS], OTYETHYIO H CTATHCTHYECKYO HH(pOPMAIIHIO 110 Kajpam;
OCYUIECTBIISICT MIOATOTOBKY HH(pOPMAIMK O 3aK/IOYEHHH TPYAOBOTO HITH rpak1aHCKO-
[TpaBOBOTO 1I0TOBOPA Ha BBIMIOHEHHE PaboT (OKa3aHHe YCIIyT) ¢ rpaIaHHHOM, 3aMeLaBLIHM
JAOIDKHOCTH rOCYapCTBEHHOM HIIH MYHUIMIANBHOM CIy’KGBI, IIepedeHs KOTOPBIX
YCTaHABJIUBACTCs HOPMATHBHBIMU MPABOBLIMH aKTaMM POCCHI{CKOi Denepanuu.

3.4. Bemonnsier paboTy Mo KOMILIEKTOBAHUIO MIKOJIEI KaJpaMu TpeOyeMBIX npodeccuii,
CNeNHANTBHOCTEH M KBaIM(DUKAIHH.

3.5. Ilpunumaet yyactue B paGoTe mo noa6opy, oT6opy, paccTaHOBKe KaJIpOB B LIKOJIBIL.

3.6. IIpOBOHT H3yYeHHE U aHATH3 TODKHOCTHOMN 1 NpodecCHOHATBEHO-KBATH (HKALIHOHHO
CTPYKTYPbI PAOOTHHKOB LIKOJIbI, yCTAHOBIEHHON JOKYMEHTAIIMH 110 YYETY KaZpoB, CBA3aHHOM C
TTPHEMOM, TIEPEBOJIOM, TPY/IOBOH AESTENLHOCTRIO H yBOJIbHEHHEM PAGOTHHKOB, Ppe3yJIbTaToB
aTTeCTauMH pabOTHUKOB U OLEHKH HX JEOBBIX KAYeCTB C LEJIbI0 OIpENENICHUS TeKYILEH ’
NPCIIEKTHBHOH MOTPEOHOCTH B KaJpax, OATOTOBKH MPEUIOKEHHI 110 3aMEIICHUIO BaKaHTHBIX
AOJDKHOCTEH U CO3JIaHHIO Pe3epBa Ha BBIABHIKEHHE.

3.7. Y4acTByer B noAroroske IPCIUIOXKEHUH 110 aTTECTALIMH, O0YYEHHIO H MOBBIIICHHIO
KBTM(QUKAIMH paGOTHUKOB IIKOJIBL.

3.8. Ilpunnmaer yyactue B OpraHM3aluyu paboThI, METOINYECKOM H HH(YOPMALHOHHOM
obecrieyeHHH KBaTH(pHKAIHOHHBIX, ATTECTAIHOHHBIX KOMHCCHIA, 0QOPMIICHHH UX PElIeHHIA.



BECTH yHeT H PEruCTPALHIO JOKYMEHTOB B HH()OPMALIMOHHBIX CHCTEMAX M Ha MaTepHATbHBIX
HOCHTEJISX;

OPraHM30BBIBATE XPAHEHHE JOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHAMHU apXMBHOTO
3akoHozxaTenbeTBa Poccuiickoit ®enepariu u moxatsHumMu HOPMAaTHBHBIMU aKTaMH IIKOJIBL;
aHAJIM3UPOBATD IOKYMEHTHI X IIEPEHOCHTh HHOOPMALIHIO B 62351 JAHHBIX ¥ OTYETHI,

BBLBJIATE OIIHOKH, HETOYHOCTH, HCTIPABJIEHHUS 1 HETIOCTOBEPHYIO MH(POPMALIHIO B JOKYMEHTAX,
ONpPENENIATh JISTUHTHMHOCTG JIOKYMEHTOB;

paboTars ¢ HHQOPMALMOHHBIME CHCTEMAaMH U Ga3aMu ZA@HHBIX 1O BEICHHIO y4Y€Ta, IBHKCHHIO
NIepCcoHaa;

Pa3palaTkIBaTh IPOEKTHI KaJPOBBIX JIOKYMEHTOB;

O(hOPMIIATE KaZPOBbIE TOKYMEHTHI B COOTBETCTBHHE C TpeOOBaHHUSIMH TPYIOBOTO
3aKkoHonaTeNnbeTBa Poccuiickoit denepanuu u moKaabHbBIMU HOPMaTHBHBIMU aKTaMH IIKOJIBL;
BECTH YH€T M PErHCTPAIHIO KaAPOBBIX JIOKYMEHTOB B HH(OPMAIIHOHHBIX CHCTEMAX 1 Ha
MaTepHaIbHBIX HOCHTEIISAX;

AHATH3MPOBATE KapOBhIE IOKYMEHTBI U EPEHOCHTh MHBOPMALMIO B 6a35I TAHHEIX K OTYETHI;
paboTarh co cnenHaIu3upOBaHHEIMHU HH(QOPMAIMOHHBIMHA CHCTEMAMH ¥ 6a3aMM JaHHBIX [0
BE/ICHUIO y4eTa U IBHKEHHIO IEPCOHANIA MIKOJIBL;

Pa3pabaTkIBaTh IIaH KOPPEKTHPOBOK YCTAHOBJICHHOIO nopsizika 0pOPMIICHHS JTOKYMEHTOB 110
TIEPCOHANY U PEATH30BBIBATh NIPHHSTHIE H3MEHEHHS;

KOHTPOJIHPOBATH NIPHCYTCTBHE PAGOTHUKOB B IIKOJIBL,

OGOPMIIATH yUeTHBIE TOKYMEHTSL, TIpEIOCTaB/IIEMBIC B FOCYIaPCTBEHHEIE OPraHbl,
POECCHOHABHEIE COIO3BI H IPYTHE NPEACTaBUTENIbHBIE OPraHbl PAGOTHHKOB;
OPTaHH30BLIBATE XPAHEHHE IOKYMEHTOB B COOTBETCTBHH C TPEGOBAHHSIMH TPYIOBOTO
3aKOHOzaTeNnbCTBa Poccuiickoit Oeneparuu u TOKaTbHBIME HOPDMaTUBHBIMH aKTaMH IIKOJIBI;
paboTarh ¢ HHGOPMALMOHHEIME CHCTEMaMH 1 Gazamu JAHHBIX 10 BEJCHUIO YYETA U JBHKSHHUIO
NIEpCOHaa;

paboTaTh ¢ MHPOPMALMOHHBIME CHCTEMAaMH i Ga3aMu JaHHBIX 10 BEJICHHUIO CTATUCTHYECKOM U
OTYETHOH HHOPMAIIHH 110 IIEPCOHAITY;

aHaJIM3UpOBATB PABHJIA, POLEAYPHI H OPSIOK, PETYTHPYIONIHe npaBa ¥ 0053aHHOCTH
TOCYAapCTBCHHBIX OPTaHOB M OPraHU3al|y 110 BOIpocam oOMeHa JMOKYMEHTaIMeH 110
IIEpCOHAITY;

BECTH [ICJIOBYIO NIEPEIUCKY;

COOJIIOIaTh HOPMBI ITHKH JEJI0BOTO OGIIEHHS.

1.10. Cnenmanuct o kaapam MIKOJIBI 0MDKEH 3HATE H COOMIIOAATh OKHOCTHYIO HHCTPYKLHIO,
YCTAaHOBJICHHBIC NIPAaBHJIa M TPEOOBAHHS OXPAHBI TPY/Ia H IIOKAPHOM Oe3onacHocTH, MpaBmIa
JINIHOH THTHEHb! M THTHEHBI TPy/a B 06pa3oBaTeIbHOM YUYPEXKACHUH.

1.11. Cnenmanucr no kampam mKoisr 1o/mKeH NPOHTH 00yYEeHHEe ¥ UMETh HAaBBIKH OKa3aHHs
TIEPBOH IIOMOIIHM NTOCTPAIaBIIAM, COBIIONATS Konsenimio OOH o npapax pe6erka, 3uats
TOPSIIOK NEHCTBHIH NPH BO3SHUKHOBEHHH T10KAPa WIIM HHORM YPE3BBIYAHHON CHTYaIlHH U
3BAKyaI[{H.

2. TpynoBble pynknuu

OCHOBHBIME TPYIOBBIMH (hYHKLHSAMH CIEIHATHCTA [0 KaJipaM IIKOJIbI SIBJISIOTCS:

2.1. lToxymeHTanMoHHOE 0Gecnedenne paboThI ¢ epcoHAaIoM:

Benenue opranusanmonnoii u PaclopsAIUTENbHON TOKYMEHTAIMH I10 [IEPCOHAITY IIKOJIBI.
Benenue noxymenrauuu o yuery u gumkennio KaJIpoB.

AIMHHUCTPHPOBaHHE TIPOLECCOB K AOKYMEHTO000POTa 10 yUeTy U ABHXKEHHIO KAAPOB,
TPE/ICTAaBIICHHUIO IOKYMEHTOB I10 IIEPCOHAITY IIKOJIBI B TOCY1APCTBEHHBIE OpraHsl.

3. JIo/KHOCTHBIE 06SI3aHHOCTH

Crnenmnannct 1o xazpam B mKoJe BHITONHSIET CIEAYIOLINE NOJDKHOCTHBIE 00A3aHHOCTH:



3.9. AHanusupyer cocTosHHeE TPYAOBO# JMCIMIUTAHBI M BHITOJHEHUE COTPYAHHKAMH IIKOJIbI
TIpaBAJI BHYTPEHHET0 TPYZI0BOTO PACIOPAIKA, ABHKEHHE KaJIpoB, y4acTBYeT B paspaboTke
MEPOTPHUSATHIA 110 CHHXKEHHIO TEKYYECTH U YAYYIIEHUIO TPYAOBOM THUCLMILIHHEL

3.10. Kontpomapyer cBoeBpemennoe o(opmienHe pHeMa, epeBo/a U YBOTbHEHHS
PaboTHHKOB, BBIaYy CIIpaBoK 06 ux HACTOAIIEH U IPOILIOH TPyIOBOi JEATEIIHOCTH,
COOJIIO/IEHHE TIPABHII XPAHEHHUS ¥ 3aII0THEHHS TPYZIOBBIX KHHXKEK, IIOArOTOBKY JOKYMEHTOB IJIs
YCTaHOBJICHHS! JIBIOT H KOMIIEHCAIIUH, 0OPMIICHHS IeHCHI paboTHHKAM H Apyroii
YCTaHOBJIEHHOH NOKYMEHTAIIHH 110 KajipaM, a TAK)Ke BHECEHHE COOTBETCTBYIOIIEH HHPOPMALUH
B 0aHK JaHHBIX O MEPCOHAJIE IKOJIBL.

3.11. Cocrapnser YCTaHOBJIEHHYIO OTYETHOCT.

3.12. BeInonHsieT pa3iuyubie OICpaNHKH C UCTIOIB30BAHUEM KOMITBIOTEPHOMN TEXHUKH I10
TIporpaMMam, npeaHasHa4eHHbIM 11 cGopa, 06paboTKH 1 IpEOCTaBIEH s HHPOPMAIIUH.
3.13. O6ecneunsaer 3amury TIpaB ¥ CBOOO/ ydaImuxcs, poauTeeif (3aKOHHbIX
peAicTaBuTENIeH), paGOTHUKOB LIKOJIBI IPH 06paGoTke NEePCOHAIIBHBIX JJAHHBIX.

3.14. Ctporo cobmonaeT KOHPHACHIHATEHOCTS NIEPCOHANIBHBIX IAaHHBIX U TPeOOBAHHUS 110
3aIMTe U 6€30MaCHOCTH NEPCOHATBHBIX JAHHBIX pu UX 00paboTke, HeOMyIIEHHEe uX
PacrnpoCTpaHeHHs 6e3 Cornacus CyGheKTa MepCOHATbHBIX TAHHBIX ITH HAJIMYUS APYroro
3aKOHHOI'O OCHOBaHHS.

3.15. Cobmonaer KyabTypy 1 OTHKY OOIIEHHUS C EPCOHANOM 06Pa30BaTETHHOTO YUPEXKICHHUS,
00y4aromuMuCs ¥ POaUTEAME (3aKOHHBIME IIPECTABUTENSAMH), TOCETHTESMEL

3.16. Crporo coGmonaer npasa u cBO60IbI znereit, conepxxammecs B ®enepansaom 3akone «O6
obpa3zoBanuu B Poccuiickoit ®enepannn» u Konpernuuu OOH o npaBax peOeHKa, sBIsieTCs
IPUMEPOM ISl IIKOJIbHHKOB.

3.17. Ob6ecneunBaet co6mOIEHHE YHCTOTH | TIopsiika Ha cBoeM paboueM mecre.

3.18. Cnenmanucr no kanpam cobmonaer HaCTOSLIYIO IOJDKHOCTHYIO HHCTPYKIUIO, YCTaB u
IlpaBuna BHyTpennero Tpynosoro pacnopsiaka mKkoJsl, KosiekTuBHBIH U TpynoBoit JIOTOBOD, a
TAIOKE JIOKaTbHbIE aKTBI U IIPUKa3bl AUPEKTOPA LIKOJIBL.

3.19. TlpoxoauT B ycTaHOBIEHHOM 3aKkoHonarenscTBoM Poccuiickoit ®enepanun mopsike
00y4eHHe ¥ NPOBEPKY 3HAHHIT X HABBIKOB B 06JIACTH OXpaHbl TPy/la, MHCTPYKTAXH 110 OXpaHe
TpyJa ¥ MOKapHO# 6e30I1acHOCTH.

3.20. Cnenmanucry mo kagpam 3allpeIaeTCs UCIOIB30BATh HEHCIIPABHYIO Mebeb,
3IIEKTPOOOOPYA0BAHHE, SIEKTPONPUBOPEI, KOMITBIOTEPHYIO U HHYIO OPITEXHUKY HITH
o6opynoBaHue U MeGEIb C IBHBIMH IIPH3HAKaMH TIOBPEKIECHHUS, KYPHTh B IOMEIIEHUIX U Ha
TEPPUTOPHUH IIKOJIBI.

3.21. CobmonaeT npaBmIa HCMOJB30BAHHS CETH HnTtepHer.

3.22. Cobmonaer npapuna OXpaHbI TPy/a, IOXKaPHO#  31EKTPOOE30MacCHOCTH, CaHUTapHO-
THTUCHUYECKHE HOPMBI H TPEOOBAHNS, TPYIOBYIO JUCIHMILIHHY Ha paboyeM MecTe H peKHM
paboTEl, yCTaHOBJIEHHBIH B IIKOJIE.

3.23. Teproanyecky MpoXoaUT GeCILIaTHbIE MEIULHHCKHE 00CIeI0BaHuUS, MOBHIIIAET CBOIO
IPO(ECCHOHANBHYIO KOMITETEHIIHIO.

3.24. OcymecTBIsieT CBOIO NeSTETLHOCTD Ha BBICOKOM NPO(ECCHOHAIEHOM YPOBHE.

4. IIpaBa

Crenuanuct no Kaapam B [KOJe HMeeT [IpaBo:

4.1. [Tomyyats HHGOPMAIIHIO, B TOM YHCIIE U KOH(HACHIHATBHYIO, B 06beMe, HEOGXOIMMOM ISt
PELICHHUs IIOCTaBJIEHHBIX 3a/1ay.

4.2. 3anparuuBaTh JIMYHO HJIH 1O TIOPYHCHHIO IMPEKTOPa OT PaGOTHUKOB MIKOJIBI HH(POPMALIHIO
1 IOKYMEHTBI, HOOXOMMMBIE [UIs BBIIOJTHEHHS €10 JOJKHOCTHBIX 00s13aHHOCTEH.

4.3. Tpe6GoBaTh OT aAMHHUCTPAIMH LKOBI CO3IAHMS ONTHMAJIBHBIX YCJIOBHM JJIsl BBIOTHEHHS
CITYXeOHBIX 0653aHHOCTel H COXPAHHOCTH Beex AOKYMEHTOB, 00pasyroIuXCs B pe3yJIbTaTe
ACATENLHOCTH CIELHANHCTA 110 KajipaM.



4.4. IlpuHMMaTh pelleHns B pe/ieax CBOei KOMITETEHIIHH.

4.5. Ha MaTepHaJIbHO-TEXHMYECKHE YCIIOBHS, TpebyeMble ISl BBIOJHEHHS JOKHOCTHBIX
005I3aHHOCTEH CIENHATHCTa 10 KajpaM, Ha 06eCIeYeH e paboyero MecTa, COOTBETCTBYIOLIETO
TOCYNapCTBCHHBIM HOPMaTHBHBIM TPeOOBAaHUAM OXPaHBI TPyAa H NoXapHO# 6e30macHoOCTH, a
TaKOKe yCJIOBHSIM, NIPEyCMOTPEHHBIM KOJLIEKTHBHBIM 10rOBOPOM.

4.6. 3HaKOMHTBCS C IPOEKTAMH pELICHHi JUPEKTOPA, OTHOCAIIMXCS K ero MpodheccHOHANTBHOMN
ACATENEHOCTH, C JKalobaMy ¥ APYTHMH TOKyMEHTAaMH, COEPIKALUMH OLIEHKY ero paboTsl,
JaBaTh 110 HUM OOBIACHEHHUS.

4.7. TlpenocTapaTh IMPEKTOPY HAa PACCMOTPEHHUE IIPEJUIOXKEHHS 110 YITYYIIEHHIO 1eSTeIbHOCTH
IIKOJIBI M yCOBEPLICHCTBOBAHHIO CLIOCOG0B pabOTBHI 10 BOIIPOCAM, OTHOCAIIMMCS K
KOMIIETEHIIMH CIIEIHAINCTA [0 KaJpaM.

4.8. YuacTBoBath B paGoTe OpraHos CaMOyIpaBJIEHUs LIKOJIBI, B paboTe 061iero cobpanus
PabOTHHKOB, B 0GCYKIEHHH BOIPOCOB, KACAIOMIMXCS HCIIOJHIEMBIX CIIELMAIUCTOM II0 KaJpam
JODKHOCTHBIX 00SI3aHHOCTE.

4.9. Ha MopanbHOe H MaTepHaibHOE MOOIIPEHHE, HarpakJI€HUs 110 pe3yIbTaTaM
NpO(EeCCHOHANBHOM NEeATENLHOCTH, HA COLUATBHbIE TapaHTHH, IIPeyCMOTPEHHBIE
3aKoHonaTenbCcTBOM Poccuiickoit ®enepanun.

4.10. Ha 3ammry cBoe# npodeccHoHanbsHON YecTH M 10cTOHHCTBA. Ha KOH(pHIECHIHATEHOCTE
CIyXke0HOr0o paccieIoBaHuUsl, KpOME CIIy4aes, IPeyCMOTPEHHBIX 3aKOHOIAaTEIHCTBOM
Poccuiickoit ®enepanun.

4.11. 3amuImaTh CBOM HHTEPECH CAMOCTOATEIBHO H/HIIH 4epe3 MPEICTaBUTENS, B TOM YHUCIIE
ajBoKara, B Cilyqae TUCLUIUIAHAPHOTO HIIH CIIy)KeOHOTO paccieI0BaH s, KOTOPOE CBA3AHO C
HapyIICHHEM CIENHATHUCTOM I10 KaJpaM HOPM NMpo(eCCHOHAIBHOM 3THKH.

4.12. Cnenuanuct mo kaapaMm B LIKOJIE UMEET HHBIE paBa, IpeayCcMOTpeHHbIe TpynoBsIM
Konexcom Poccuiickoit ®Oenepauun, YcrasoMm, KoieKTHBEBIM norosopom, [IpaBunamu
BHYTPEHHET'O TPYOBOTO PACIIOPSIKa LIKOJIBL.

S. OTBercTBEHHOCTH

5.1. B npenycMoTpeHHOM 3ak0oHOAATENHCTBOM PoccHiicKoit ®enepauy NopsiaKe CreNHaTHCT
110 KaZipaM B LIKOJIE HECET OTBETCTBEHHOCTD:

3a HETIPABOMEPHOE HCIIOIb30BAHUE TIPEIOCTABIEHHBIX J10/DKHOCTHONH HHCTPYKIIHEH TIPaB i
TIOJTHOMOYHH, a TAK)Ke MCIIOIb30BAHME UX B JIMYHBIX IEISX;

32 pasrialleHne KOHYUIEHIHATBHOMK HHPOPMALMH, TONyYeHHOM B pe3ysbTare BBIIOJHEHUS
AOJDKHOCTHBIX 00SI3aHHOCTEH, IIEPCOHATBHBIX TaHHBIX COTPYIHHKOB, o0y4arommxcs ¥ ux
poauTeNnei (3aKOHHBIX NpeCTaBUTENEH);

32 IOCTOBEPHOCTD MPEAOCTABIAEMON HHYOPMALIMK IUPEKTOPY, €€ CBOEBPEMEHHYIO MOATOTOBKY;
33 HEOKa3aHHe MITH HECBOEBPEMEHHOE OKa3aHUe MEPBOi MOMOLIH IOCTpagaBIIeMy, He
CBOCBPEMEHHOC M3BELICHHUE MIIH CKPBITHE OT AUPEKTOPA IIKOJIBI HECYACTHOTO CITyYas;

32 HECOOITIOICHHE MHCTPYKIHIA [0 OXpaHe TPya U T0KapPHOMH 6e3omacHoCTH;

32 HapyIICHHE [OPsIKA IEHCTBHI B Clly4ae BOSHUKHOBEHHUS YPE3BBIYANHOM CHTYaLHH 1
9BaKyallH B LIKOJIE.

5.2. 3a HEHCIIOTHEHHE HIIM HApyIIeHHE 6e3 YBaKUTEbHbIX [IPHYHH CBOUX 00S3aHHOCTEH,
YCTaHOBJICHHBIX IOJDKHOCTHOH HHCTPYKIMEH CIIEIHANKCTa 10 KaApaM B IIKoJIe, YCTaBa i
Ipasun BHyTpeHHEro Tpys0BOIO pacmopsiaka 00pa3oBaTeIbHOTO YUPEXKAEHHS, 3aKOHHBIX
PACTIOPSDKEHUH IMPEKTOPA ¥ MHBIX JIOKATBHBIX HOPMATUBHBIX aKTOB, paGOTHHK [10/IBEpraeTcs
AUCIHIUTHHAPHOMY B3BICKaHHMIO coryacHo crathbe 192 Tpymosoro Konexca Poccuiickoit
®Genepanuu. 3a rpy6oe HapylIeHHE TPYIOBBIX 0GS3aHHOCTEH B KA4eCTBe JHUCLIMIITMHAPHOTO
HaKa3aHHUs MOXKET OBITh IPUMEHEHO YBOJIbHEHHE.

5.3. 3a ucnob30BaHKE, B TOM YHCIIE OTHOKPATHO, METOIOB BOCITMTaHUS, BKIIOYAOIIUX
usuYecKoe U (MIIH) ICHXONOTHYECKOE HACHIIHE HAJ JTHIHOCTBIO 00y4aroIerocs, a Takxe 3a
COBEPIICHHE HHOTO aMOPAIBHOT0 MPOCTYIIKA CHEHATHCT 110 KajipaM MOXET OBITh 0CBOBOXKICH



OT 3aHMMaeMOMH JOHKHOCTH COTJIACHO Tpynosomy Koznekcy Poccuiickoii Qenepanuu.
YBOJIbHEHHE 33 JaHHEIIH TIPOCTYNOK HE ABJIACTCSA MEPOH NHCIUIUIMHAPHOM OTBETCTBEHHOCTH.
5.4. 3a mecobmonenue npaBun 1 TpeOoBaHHi OXpaHbl TPya i TNoXapHo#i be3omacHocTH,
CaHUTAapHO-TUTHEHHYECKUX NIPABHII X HOPM CIICLIHAIHCT IO KaJpaM IpUBJIEKAETCS K
4IMHHUCTPATUBHOH OTBETCTBEHHOCTH B TOPSIIKE U B Clryqasix, MpeayCMOTPEHHbIX
aIMUHUCTPATHBHBIM 3aKOHOAATENHLCTBOM Poccuiickoi Deneparmm.

5.5. 3a npaBoHapyieHus, COBEpIIEHHbIE B TIpOLECCe OCYIIECTBICHUS TPYAOBBIX (hyHKIHII HeceT
OTBETCTBECHHOCTS B MIPE/ENax, ONMpPe/IeICHHBIX 4IMHHUCTPATHBHBIM, YTOJIOBHBIM M I'PaXIAHCKHUM
3aKoHO#aTenbCTBOM Poccuiickoit ®enepanuu.

6. BzaumoorHomenus. CBsizu mo JOJIKHOCTH

6.1. Cienmamict 1o kaapam B IKOJIE BHIMOJIHSET paborty cornacHo rpaguky, COCTaBJIEHHOMY ¢
ydetoM 40-4acoBoit paGoueit Henenu, u YTBEPXKICHHOMY QTUPEKTOPOM IIKOJIBI.

6.2. CaMOCTOSITEIILHO MIIAHHPYET CBOIO IESTe/ILHOCTD, [1nan pa6oTs! kaxpoBoro creunanicra
COTJIACOBBIBACTCS HETIOCPECTBEHHO C AUPEKTOPOM.

6.3. IToyqaer oT aupexTOpa MKOIBI uHpopManuio HOPMaTHBHO-IIPaBOBOI'0 XapakKTepa.

6.4. ObmenuBaercs uudopManmeit mo BOIIpOCaM, OTHOCSIIMMCS K €T0 JeSTENbHOCTH, ¢
4IMHHHCTPAlMEH, I€[arOru4ecKuM, y9e6HO-BCIIOMOTraTe IbHEIM 1 00CITY )KHBAIOIIUM
TIEPCOHANIOM, HHYOPMHUPYET UX O peIIeHHsX JHPEKTOpA O KaJpOBBIM BOIIPOCAM.

6.5. CoobmaeT IMPeKTOPy M €ro 3aMecTHTENIM HH(pOPMAIHIO, IOJIYYEHHYIO Ha COBEILAHUSX,
CEMHUHApaX, HETIOCPEACTBEHHO II0CIIE €€ MOy YeHHS.

6.6. UHGOpMHPYeT MpeKTOpa MKObI 0 BO3HUKIIHX TPYAHOCTAX H 1pobiieMax B paboTe, 0
HeZocTaTkax B o0ecrneyeHun TpeGoBanuil OXpaHsl TpyZa u noxapHoi 6e3onacuocti. BHocut
HPCIUIOKEHHS 1O yCTPAHEHHIO HEAOCTATKOB, 10 ONTHMH3ALMH CBOEH 1esTEbHOCTH.

6.7. O daxre BO3HHKHOBEHHS TPYNIOBBIX HHEKIHOHHBIX U HEHH(PEKLIHOHHBIX 3abosieBaHuiA,
aBapUHHBIX CHTyalui B paboTe cucteM JIEKTPOCHA0KEHHS, TEIUIOCHAOKEHH S, BOJIOCHaOXXEeHHS,
BOZIOOTBEICHH S, KOTOPBIE CO3/IAIOT YIPO3y BOZHUKHOBEHHS H pacnpocTpaHeHus HH()EKIHOHHBIX
3a00JIeBaHMIl U OTpaBJIEHHMIA, CIEMUATHCT 110 KajipaM HHOPMHDYET TMPEKTOPA MIKOJbI (IIpH
OTCYTCTBHH — HHOE JIOJDKHOCTHOE JIUIIO).

6.8. Uudpopmupyer 3amectutens AMPEKTOPA 110 aAIMUHUCTPAaTUBHO-X03IHCTBEHHOMN YaCTH O
HENI0CTaTKaX B KaHUENAPCKAX MPHHAIUICKHOCTAX, GyMare ¥ HHBIX PacXOIHBIX MaTepHaiax, o
MI0JIOMKaX MeOENIU U OPITEXHUKH, B 3NIEKTPOOOOPYI0BAHHH, BOAONPOBOAHOMN M OTOMHTENLHOH
CHCTEMaX.

6.9. Bo Bpemst 0TCYTCTBHS cienuanucTa mo KajipaM IIKOJIBI €70 00S3aHHOCTH BBIOJIHAET
COTPYIHHK, HMCIOLIHH BCe TPeOyIOIHUecs NpodeccHOHATbHBIE 3HaHMS, YMEHHUS M HaBBIKH,
HA3HAYCHHBIH IPUKA30M AMPEKTOpA. JIaHHbIH COTPYAHHK IIPHOOPETAET COOTBETCTBYIOIIHE
TIpaBa U HECET MOJIHYIO OTBETCTBEHHOCTH 3 KAYECTBEHHOE BBITOIHEHHE BO3JIOJKEHHBIX HA HETO
00s13aHHOCTEH.

7. 3aKII09HTEIbHBIE 1010KEHHSE

7.1. O3HaKoMJIeHHE PaGOTHHKA ¢ HAaCTOAIIEH TOJDKHOCTHON HHCTPYKIHeH OCYLIECTBJISETCS MPH
pHeMe Ha paboTy (110 MOAMHCAHHUS TPYAOBOrO JIOroBoOpa).

7.2. OMH 3K3eMIUIAP JODKHOCTHOM HHCTPYKIIMH HAXOMUTCS Y IMPEKTOPA LIKOJIBI, BTOPOH — y
COTpYIHHKA.

7.3. ®aKT 03HAKOMJICHHSI CIIEHATHCTA 110 KaJipaM IIKOJIBI C HACTOSIIEH JOIKHOCTHOM
HHCTPYKIHEH NOATBEPIKAAETCS OMMUCHIO B IK3EMILIAPE HHCTPYKIMH, XpaHAIIEMCS Y
AMPEKTOPA IIKOJIBI, & TAKXKE B JKypPHAJIE 03HAKOMIICHHS C IOKHOCTHBIME HHCTPYKIIHSAMH.



