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Moaomenne

0 nopsake 06paborkn nepeonaabubx tannbx pabornukos MKOY «OOM Nel1 ¢
Yukexenn f

|. Odmme nonowenus

Hacrosuiee [onomenne o nopsixe ofpaborkn NEPCOBATBHBIX AnHHBIX (1aee - [Tonoxenne) B
MKOY «OOII Nel | ¢ Yuxexenn (aance - Yupeicune) paspaboTano B COOTBETCTEN ¢
Tpynosan koaekcom Pocenitexol Deiepaitin, Koncruryuneit Poceniickoit ©eaepanmn,
[pakamscxin kouexcom Poccuiicko Deaepaan, Genepatuinm 3axonosm o1 27 o 2006 1.
Ne 149-@3 «O6 mupopsarinm, HHPOPMAHOHHBIX TEXHONOIHIX 1 0 3AUMTE HEQOPMAIHIn,
Donepaninniv 3akonom o1 27 wong 2006 1. Ne 152-03 «O NEPCOHAILITLEX IAHAKIX Y,
Hoavmennenm o0 obecrevennn SezonacHocti TEPCOHWILHBIX JAHHKIX PH HX obpadoTke B
HHMOPMAIHOHHKIX CHCTEMAX NIEPCOHMIBHEIX TAHIBIX. yrsepaiesnnn [loctanosacsiem
Hpasuremerna Poceniickoit ®eaepatmn o1 01.11.2012 N 1119, Hozouscemem o6
OCOBEHHOCTHX 0OPABOTRH NEPCOHATLIRX JAHHEIX, OCYIICCTBASEMON De3 Henons30Banng
CPEACTB aBTOMATHIAINN, YTBepAacHnEM [locTanosaennes [lpasuressersa Poceniickoft
Denepai o1 15.09.2008 Ne 687, [Mpassnams BHYTPEHHETO TPYA0BOTO PACHOPR/KE
YHPERKACHIA W OTIPENeINET HOPRIOK TNOIYUERHA, YHeTa, 00patoTKi, HAKOIACHHN ¥ XPAHCHIH
HEPCOHATBHBIX JAHHBX. '

e paspadorin Hosomenny - onpeseneHne nopsiaka o0paboTKi NEPCOHANLHREIN AAHBIX
PaBOTHIKOR Y UPEAICHIS 1 HIKX CyGRexTon NICPCOHATLHBIX AAHHEBIX, IIEPCOHATRIBIC JaiHke
KOTOPBIX HOILIEAKAT 00paboTe, Ha OCHOBAHIA MOAHOMOMHH onepaTopa; 0DeCHeeINe JHTH
NPae 1 cBODO HENOBEKA # IPAKTIAHNNHA, B T.9. padoriuka Yypewacnns, npn oGpafiorke ero
MEPCOHLILILIX JAHHAIX, B TOM YHCIC JUHTH TPAR HA HENPHEOCHOBCHHOCTL YaCTHON KHIHK,
THAHYIO W CCMETHIYIO Tafiity, & TAKKE VCTAHORICHHE OTBETCTREHHOGTH J0TRHOCTHBIX AHIL,
HMEIOITIX JOCTYN K UEPCOHATBRAIM JAHHBIM, 38 HCBRINOHEHNE TPeBoBAIA HOpM,
PELYARPYIONMX 06paloTKy M 3AUINTY NEPCONATBHBIX TANHMX.

1.1 Topsaox ssona 8 aciicsne u wimerenns Honomenns

Hactosuee lonowenne  mismeneuns x HEMY VIBCPAIAOTCH PYROBOJIHTEICM YUPEKACHIN 1
BBOITCR npiKasom. Bee paGoTunkn Yupexaenus 10minkl G, 01aKOMICHM 1101 pacnuexy ¢
[Monomenuenm n wamMenentMi K emy, '

1.2 Ocuosmuic nous T 1 cocras HEPCORLILHAIX JAHHKY paboTiiKos

M weaeit nacrosunero oroxenns HCHOMBIVIOTCH CICAYIOUHE OCHORHBIC HOHRTHA



- IEpCOHAJIbHBIC JaHHbIE Pa0OTHUKA - TI00ast MHPOPMALIKs, OTHOCSIIASCS K OMPEASIIEHHOMY
WM OTpeNeNIIeMOMY Ha OCHOBaHHH TaKOi HHpOpMAIMy pabOTHUKY, B TOM YHCIIE €ro (haMuIus,
UMsl, OTYECTBO, TOJI, MECSILI, 1aTa U MECTO POXKAEHHUS, aJ[PeC, CEMEHHOE, COLUATIBHOE,
UMYILECTBEHHOE IT0JIOKEHUE, 00pa3zoBaHue, mpodeccusi, J0X0Abl, Apyras HHpopmanus,
HeoOXxouMasi paboTOAATEINIO B CBA3U C TPYAOBBIMH OTHOIICHUSIMH;

- 00paboTKa MEePCOHANBHBIX JJAHHBIX - COOP, CHCTEMAaTH3al1sl, HAKOIUICHUE, XPaHCHHE,
yTouHeHue (0OHOBJIEHHE, U3MEHEHUE), HCTIOIb30BaHKE, PACIIPOCTpaHEeHUE (B TOM YHCTIe
nepeaava), 00e3TMIuBaHue, OJIOKUPOBAHNE, YHUUTOKCHHIE MTEPCOHATBHBIX JAHHBIX pA0OOTHUKOB
Yupexnenus;

- KOH(HUIEHITUATEHOCTH MEPCOHATBHBIX JIAHHBIX - 0053aTEIBHOE /ISl COOTIOICHUS
HA3HAYCHHOTI'O0 OTBETCTBEHHOT'O JIMIIA, TOJIYYHMBIIETO JOCTYI K IEPCOHAIBLHBIM JaHHBIM
paboOTHUKOB, TpEOOBAaHUE HE JIOMYCKATh UX PACIPOCTPaHEHUS Oe3 coryiacusi paOOTHUKA UITH
HMHOI'0 3aKOHHOT'O OCHOBaHHS;

- pacpoCTpaHEHHUE NIEPCOHAIBHBIX JAHHBIX - ICHCTBUS, HAIPABICHHBIC HA NIepeaavy
NIEPCOHAIBbHBIX JJAHHBIX pAOOTHUKOB OIPEAEICHHOMY KPYTY JIUII (IIepejadya NepCoOHaIbHbIX
JTAHHBIX) UM HAa O3HAKOMJIEHHE C IIEPCOHAIbHBIMU JAHHBIMU HEOTPAaHUUYEHHOTO Kpyra JIU1l, B
TOM YHcie 00HAPOIOBAaHHUE EPCOHATBHBIX JaHHBIX pAOOTHUKOB B CPEACTBAX MACCOBOM
uHpopMalny, pa3MelleHle B UHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WIN
IIPEJIOCTABIIEHUE JI0CTYIIA K IEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB KaKUM-TTMO0 MHBIM CIIOCOOOM;

- MCII0JIb30BAHKE NIEPCOHANIBHBIX JAHHBIX - AEMCTBUS (ONepalui) ¢ NEPCOHAIbHBIMU JIaHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JIULOM YUPEXKACHUS B LUENAX IPUHATHS PELICHUN WIN
COBEPILCHMS UHBIX JCHCTBUM, OPOKAAIOIINX IOPUINYECKHE ITOCIEACTBUSA B OTHOILEHUN
pabOTHUKOB JINOO MHBIM 00pa30M 3aTParuBaOLIMX UX IpaBa U cBOOO/IbI WM MIPaBa U CBOOOAbBI
JIPYTUX JINLL,

- 6J'IOKI/IpOBaHI/IC MEPCOHAJIBHBIX NAHHBIX - BDEMCHHOC IIPCKPAIICHUEC 060pa, CUCTEMATH3alluH,
HAKOINNICHUS, UCITIOJIb30BAHUA, PACIIPOCTPAHCHUSA ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX IICpeaalu,

- YHUUTOXCHUC ICPCOHAJIbHBIX JAHHBIX - HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COACPIKAHUC IMTCPCOHAIBHBIX JAaHHBIX B HH(l)OpMaHHOHHOﬁ CUCTEMC
MEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB HJIN B pE3YJIbTATC KOTOPBIX YHUUTOXKAOTCA MAaTCPHUAJIbHBIC
HOCHUTCIN ICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3TMYMBaHKUE NEPCOHAJIbHBIX NAHHBIX - I[eﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOXKHO
ONpeaACIINTD MPUHATIICKHOCTE ICPCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa60THm<y;

- 00IIeIOCTYITHBIC IEPCOHATBHBIC JAaHHBIE - TIEPCOHATBHBIC JJAHHBIC, TOCTYI HEOTPAaHUICHHOTO
KpyTa JIMIl K KOTOPBIM MPEIOCTABIICH C COTJIachsl paOOTHHKA WM Ha KOTOPHIE B COOTBETCTBUU C
dbeneparbHBIMU 3aKOHAMHU HE PACTIPOCTPaHSIETCsl TpeOOBaHME COOTIOACHUS
KOH(UICHIIMATEHOCTH;

- nH(opmanus - cBeieHUs (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPECTABICHUS;



- IOKYMEHTUPOBaHHAas WH(pOpManu - 3apUKCUPOBAHHAS HA MAaTePHAIbHOM HOCHUTENIE ITyTeM
JOKYMEHTHPOBaHUS MH(OPMAIHsI ¢ PEKBU3UTAMU, TO3BOJISIOLIMMHU ONPEEINTh TaKyHO
UH(POPMALIHIO WK €€ MAaTepUAIIbHBIA HOCUTEb.

B cocras NEPCOHATIBHBIX TaAHHBIX paGOTHI/IKOB quexcz[eHmI BXOIAT JOKYMCHTBI, COACPIKAIINC
I/IH(i)OpMaHI/IIO O IMAaCIIOPTHBIX NAHHBIX, 06p330BaHI/II/I, OTHOIIICHUHU K BOMHCKOM O6H3€1HHOCTI/I,
CeMEMHOM IMOJIOKCHHUU, MCCTC KUTCIILCTBA, COCTOSIHUH 3JOPOBbs, a4 TAKIKE O MPCABIAYIIUX
MECTax UX pa6OTBI.

2. KoMIuiekc 10KyMEeHTOB, COITPOBOXKAAIOMINN TTporiecc 0(OpMIICHHS TPYIOBBIX OTHOIIECHUN
paboTHUKA B YUPEXKJIEHUU MIPU €TI0 IPUEME, IEPEBOJIE U YBOIbHEHUU

Nudopmanus, npeactasisiemass pabOTHUKOM MPHU MOCTYIJICHUU Ha paboTy B YUpexKIeHHE,
JOJKHA UMETh JOKYMEHTaNIbHYI0 hopmy. [Ipu 3akmoueHnn TpyI0BOTO JOTOBOpaA B
COOTBETCTBUU €O CT. 65 Tpynosoro kojekca Poccuiickoit denepainuu auio, NocTynaruee Ha

paboTy, mpeabsBIIseT paboTOAATEINIO:

- [MacTtIopT HUJIn HHOU JOKYMCHT, YZ[OCTOBepﬂIOHII/If/'I JIJMYHOCTB, a TAKXKC KOIMMH CBUJCTCIILCTB O
FOCYHapCTBeHHOﬁ pEerucTrpann aKTOB I'paX1aHCKOI'0 COCTOSHUA,

- TPYIOBYIO KHUXKY, 32 UCKJIIOUCHHEM CIIy4aeB, KOIJla TPYJAO0BOIl TOrOBOP 3aKIII0YAETCS
BIIEPBbIC WM PAOOTHUK MOCTYMAET HA paboTy Ha YCIOBHSIX COBMECTUTENBCTBA, THOO TPyAOBas

KHUIKKA y pa6OTHI/IKa OTCYTCTBYCT B CBI3H C €€ YTpaTOﬁ WJIN 110 APYT'UM IIPpUINHAM,

- CTPAaxOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOT'O IICHCUOHHOI'O CTpaxOBaHUs, CTanOBOfI
Me,Z[I/II_II/IHCKI/Iﬁ MOJINC 00513aTEIBHOTO MCIUILUHCKOI'O CTpaxXOBaAHUA I'PaAKIaH;

- HOKYMCHTBI BOMHCKOI'O Y4€Ta - IJId BOEHHOOOS3aHHBIX U JIML, IOJICKalllnX BOUHCKOMY YUCTY,

- IOKYMEHTBI 00 00pa3oBaHuH, MPO(HECCHOHATBHOMN MEPEMOArOTOBKE, MTOBBIIICHHH
KBATU(UKAIMHI, CTAXKUPOBKH, TPUCBOCHUH YICHOM CTENICHH, YICHOTO 3BaHHS (€CITH TAKOBBIC
UMEIOTCSI);

- CBUJIETEJIBCTBO O IOCTAHOBKE HA y4YeT B HAJIOTOBOM OpraHe (pU3MUYECKOro JIMLA 10 MECTY
JKUTEIbCTBA Ha Tepputopun Poccuiickoit denepanuu.

[Tpu opopmnennn paboTHHKA B YUPEKICHUH PAOOTHUKOM OTJIela KaJpPOB 3aMOIHAIOTCS
yauduipoBanHsie Gopmbl T-1 u T-2 «JIluunasg kaprouka pabOTHUKa», B KOTOPOM OTpaXkaroTcs

CJICAYIOIUC aHKCTHBIC U 6Horpa(1)1/1qecxne JaHHBIC pa6OTHI/IKaZ

- obuue ceenenus (@.1.0. paboTHUKa, 1aTa POKICHUS, MECTO POKICHMUS, IPAXKAAHCTBO,
oOpa3oBaHue, mpodeccus, cTax padoTbl, COCTOSIHUE B Opake, MacOpTHHIE JaHHBIE);

- CBEJICHUS O BOUHCKOM Y4YETE;
- JaHHBIE O IIpHeMe Ha paboTy;
B manpHenneM B IMYHYIO KaPTOUKY BHOCSATCS:

- CBEJICHUS O NIEPEBOJIaxX Ha JIPYryro paboTy;



- CBeJIcHHS 00 aTTeCcTalluu;

- CBEJICHUS O TTOBBIICHUH KBATH(PHKAIIH;

- cBeJIeHUs O TTPO(hEeCCHOHATLHOM MEePETIOIrOTOBKE;

- CBeJIcHUs O Harpazax (MOOIIPEHUX ), TOYCTHBIX 3BAHUIX;
- cBeJieHUs 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE KUTEIIbCTBA U KOHTAKTHBIX TeJIePOHAX.

B ornene kagpoB YupexxaeHus CO3AAI0TCS U XPAHATCS CIAEAYIOLINE TPYNIbI JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM HJIM CBOJHOM BHUJIE.

JIoKyMeHTBI, cojiepKallie epcoHaIbHbIe JTaHHbIE pAOOTHUKOB (KOMIUIEKCHI IOKYMEHTOB,
COITPOBOKIAIOIIME TTPOLIECC OPOPMIICHHS TPYAOBBIX OTHOLICHUH TPH MpHEeMe Ha padoTy,
nepeBo/Jie, yBOJIbHEHUN; KOMIIJIEKC MaTEepUaJIOB 110 AHKETUPOBAHUIO, TECTUPOBAHUIO;
IMPOBCACHUIO CO6CC€ZIOB21HI/II71 C KaHIUJaTOM Ha JOJDKHOCTDL; NOAJIMHHUKN U KOIIMHU ITPHUKA30B 110
JUYHOMY COCTaBY; JMUYHBIE JI€a U TPYIOBbIE KHIKKU PAOOTHUKOB; JI€J1a, COEprKallue
OCHOBAHMS K IIPUKA3y 110 JINYHOMY COCTaBY; Ji€ja, COAEpKALIUE MaTEepUaJIbl aTTECTAL[UH
pabOTHUKOB; CITyXeOHBIX pacciieIOBaHHIi; CIPaBOYHO-UH(OPMALIMOHHBIN OaHK TaHHBIX IO
nepcoHainy (KapTOTeKI/I, )KypHaJIBI), IIOJJIMHHUKU U KOITMHU OTUYCTHBIX, aHAJIUTHYCCKUX U
CIPAaBOYHBIX MAaTEPUANIOB, IIEPEJABAEMbIX PYKOBOJCTBY Y UpEeXKIEHUs, PYKOBOIUTEIIM
CTPYKTYPHBIX HOI[pBBIIGJIeHI/H\/JI; KOITMHU OTUYCTOB, HAITPABJISICMBIX B TOCYAAaPCTBCHHBIC OpPraHbl
CTaTUCTHKH, HAJIOTOBBIE MHCIIEKIIUH, BBIIIECTOSIINE OpraHbl YIPaBICHUS U Apyrue
YUpEXKJIEHU).

JlokyMeHTaIus 1o opraHu3alnuu paboThl CTPYKTYPHBIX MOApa3AeNeHU (TI0JI0KEHUS O
CTPYKTYPHBIX IMOAPA3ACICHUAX, JOJPKHOCTHBIC MHCTPYKIIUU pa60THI/IKOB, IIPUKa3kI,
pacnopspKEeHHUs, yKa3aHUs PYKOBOJACTBA Y UpEXkICHUA); JOKYMEHTBI 110 IIJIAHUPOBAHUIO, YUETY,
AQHAJIN3Y ¥ OTYETHOCTH B YACTH PabOTHI C IEPCOHAIOM Y UPEKICHHUSI.

3. C6op, 06paboTKa, 3a1uTa NEPCOHATBHBIX JAHHBIX, TOPAIOK 00padOTKH U XpaHEHUS
NEePCOHATbHBIX JAHHBIX

3.1 Iopsa0K MOTy4YeHUs! IEPCOHANBHBIX TaHHBIX

Bce nepconanbHble JaHHbIE pa0OTHUKA YUpexkIeHUs ClIeyeT ojlydaTsh y Hero camoro. Eciu
HepcoHaIbHbIE JaHHbIE pA0OTHHUKA BO3MOXHO MOJIYYUTh TOJIBKO Y TPEThEeH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEIOMIIEH 00 9TOM 3apaHee U OT HETO JOJIKHO OBITh MOJy4EHO
NUCbMEHHOE coryiacue. J{oIKHOCTHOE U0 paboToaaTeN sl JOHKHO COOOIUTh pAOOTHUKY
quemneHHﬂ 0 OCJIAX, MpeArnoIaraCMbiX HICTOYHUKAX U crocobax MMOJIYYCHUA TICPCOHAIIBHBIX
JTAHHBIX, a TAKXKe O XapaKTepe MOJIeKALINX MOTyUYEeHUIO EPCOHAIBHBIX TaHHBIX U
HOCJIEICTBHX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COIIACHE HA UX MOJyYECHHUE.

Paboronarens He MMeeT MpaBa MoJyyaTh U 00pabaThiBaTh NEPCOHANIbHBIE JaHHBIE PAOOTHHKA
VYupexneHus o ero pacoBoi, HAlIMOHAIBHON MPUHAAJIEKHOCTH, IOJIUTUYECKUX B3IIIAAaX,
PEJIUTHO3HBIX WU PUIIOCO(CKUX YOEKAECHUSAX, COCTOSIHUM 3/10pOBbs, MTHTUMHOM >kU3HH. B
CIIy4asiX, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO



cT. 24 Koncrurynuu Poccuiickoit @eneparuu padoToaarens BIpaBe NoiaydaTb U 00pabaTeiBaTh
JIAaHHBIE O YaCTHOM JKU3HHU PAOOTHHKA TOJIBKO C €T0 MMCbMEHHOTO COTJIacHsl.

[IpenocraBienue couckareaeM JO0KHOCTH NEPCOHANIBHBIX JAaHHBIX JI0 3aKIIOUEHUS TPYAOBOTO
JoToBOpa (pe3toMe U T.11. MH(OPMAIIUK) CUUTACTCS, B COOTBETCTBUU ¢ [ paxkganckum Komekcom
Poccuiickoit ®enepanuu (ct. 158), MOT9anIuBBIM coryiacueM (KOHKITFOJACHTHBIM JICHCTBHEM),
MOJIpa3yMeBaceT corjacue cyobekTa Ha 00pabOTKy ero MepCOHAIBHBIX JaHHBIX U HE TpeOyeT
HAJIMYUS JOMOJHUTEIILHOTO MUCbMEHHOT'O COTJIACHS.

3.2 Tlopsimox 06paboOTKH, TIepeadr U XpaHSHHsI IEPCOHATBHBIX JTAHHBIX

O0paboTka yKa3aHHBIX IEPCOHANBHBIX JAHHBIX pAOOTHUKOB paboToaTeIeM BO3MOKHA TOIBKO
C MUCbMEHHOTO MX COTJIachs MO0 0e3 MX COTJIacHs B CICAYIONINX CIyJasX:

1) cyOBeKT nepcoHaNbHBIX JAHHBIX Jall Coriacue B MUCbMEHHON (hopme Ha 00pabOTKy CBOMX
MEPCOHAIIbHBIX JIAHHBIX;

2) MNEPCOHAJIbHBIC TaHHbIC ABJIAIOTCA O6H.I€,Z[OCTYHHBIMI/I;

3) mepcoHalbHbIE JaHHBIE OTHOCSTCS K COCTOSIHHIO 37J0POBbs CyObEKTa MEPCOHANBHBIX JTaHHBIX
1 ux 00paboTKa HEOOXOMMa TSl 3aIIUTHI €T0 KU3HU, 3J0POBbS HITU HHBIX KU3HEHHO BKHBIX
MHTEPECOB JINOO KU3HU, 3J0POBbS HIIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB APYTUX JUII, U
MOJIYYeHHUE COTrIacusi CyObeKTa MePCOHATBHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa NePCOHANTBHBIX JAHHBIX OCYIIECTBISIETCS B MEUKO-TTPO(MITAKTUIECKHX IIETISX, B
LEJISIX YCTAHOBJICHUSI MEAUIIMHCKOTO JUArH03a, OKa3aHUs MEAULMHCKAX U MEUKO-COLUAIbHBIX
YCIIYT MPH YCIOBHH, YTO 00pab0TKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS JIHIIOM,
npo¢eCCHOHATIBLHO 3aHUMAOLMMCS MEAULIMHCKON AEATENbHOCTBIO U 00513aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepannn coxpaHsaTh BpaueOHYIO TaliHY;

5) 06paboTKa MepCOHANBHBIX JAHHBIX YWIEHOB (Y4aCTHUKOB) OOIIECTBEHHOTO O0BhEINHEHUS WU
PETUTHO3HOM OpPTaHU3aIluU OCYIIECTBIISETCS COOTBETCTBYIOIIUMHU OOIIIECTBEHHBIM
00BeAMHEHNEM WIIH PEIUTHO3HON OpraHMU3aIiei, IeWCTBYIOIINMH B COOTBETCTBUU C
3aKkoHOJ1aTesbcTBOM Poccuniickoit denepanyu, 1 TOCTHKEHUS 3aKOHHBIX LETIEH,
MPEyCMOTPEHHBIX UX YUPEAUTEIbHBIMH JOKYMEHTAMU, TIPU YCIOBUH, YTO MEPCOHATBHbBIE
JaHHbIE HE OyyT pacpOoCTpaHAThCs Oe3 coryacus B MUCbMEHHOU (popme cyOBeKTOB
MEPCOHANBHBIX JTaHHBIX;

6) 06pa60TI<a MEPCOHATIBHBIX TaHHBIX HCO6XO,Z[I/IM8. B CBA3U C OCYHICCTBJIICHUCM IIPABOCYAUS;

7) 06paboTKa MepcoHaNbHBIX JAHHBIX OCYIIECTBIISETCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccutickoit denepariu 0 6€30MacHOCTH, 00 OTMIEPAaTHUBHO-PO3BICKHOM JCSITEIILHOCTH, a TAKXKE B
COOTBETCTBHUH C YTOJIOBHO-UCIIOIHUTEIBHBIM 3aKOHOIaTeNCTBOM Poccuiickoit deneparui.
Paboronarens BnpaBe oOpabaThiBaTh epcoOHaIbHbIE JaHHBIE PAOOTHUKOB TOJIBKO C X
MUCHMEHHOTO COTJIACHS.

[TucemenHOE cornacue paboTHHKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOJIKHO
BKJIIOYATh B ceOsi:



- (haMmIInIO, MMsI, OTYECTBO, AIpeC CYOBEKTa EPCOHATBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPAIOLIETO €r0 JIMYHOCTD, CBEIEHU O AAT€ BbIAAYM YKA3aHHOIO JOKYMEHTA
Y BBIJIABIIEM €T0 OpraHe;

- HauMeHoBaHwue ((haMUIIHIO, UMsI, OTUYECTBO) U aJIPEC ONEPaATOpa, MOTYUYAIOIIETO COTJIacue
CyObeKTa NepCOHAIBHBIX JIaHHBIX;

- IeJIb O6pa6OTKI/I INEPCOHATIbHBIX TaHHBIX;

- IEpeYEHb ePCOHANBHBIX JaHHBIX, HA 00paObOTKy KOTOPBIX JAeTCs corjacue CyobeKTa
NEPCOHAIbHBIX JAHHBIX;

- IepeyueHb JACUCTBUIA C IEPCOHAILHBIMY JJAaHHBIMU, HA COBEPILIEHNE KOTOPBIX AaeTCs Coriacue,
o0111ee OMMCcaHKue UCTIONb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX 1aHHBIX;

- CPOK, B TCHCHUC KOTOPOT'O HeﬁCTByeT corjiacue, a TaKkxXe NopsAa0K €ro OT3bIBaA.
Cornacue pa6OTHI/IKa HE Tpe6yeT051 B CJICAYIOIIHNX ClIydadx:

- 00paboTKa NMEPCOHATBHBIX JaHHBIX OCYIIECTBIISICTCS HA OCHOBAaHHUHU (eIepalIbHOTO 3aKOHA,
YCTAHABIIMBAIOIIETO €€ IeJb, YCIIOBUS MOJIYICHHUS MTEPCOHATBHBIX JJAHHBIX H KPYT CYOBEKTOB,
NIEPCOHAIBHBIC JAHHBIC KOTOPBIX MOJUIekKAT 00padOTKe, a TAKKE OMPEACIISIIOIIETO TTOTHOMOYHS
pabotonarens;

- 00paboTKa MEPCOHANTBHBIX JAaHHBIX OCYIIECTBISICTCS B LIEJSX UCIIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBISIETCSA CYOBEKT NEPCOHABHBIX JaHHBIX;

- 06pa60TKa NEPCOHATIBHBIX NAHHBIX OCYHICCTBIACTCA AJId CTATUCTUYCCKUX HUJIM MHBIX HAYUYHBIX
ueneﬁ IIpHu yCJIOBHUU 00513aTeJIbHOr0 00€3TMUYMBAHHUS IEPpCOHAJIBHBIX JaHHBIX;

- 06pa60TKa MEPCOHATIBHBIX TAHHBIX HeO6XOI[I/IMa JJIS 3allIUTHI ) KU3HU, 3H0POBb UJINW NHBIX
JKNU3HCHHO Ba’XHBIX MHTCPCCOB pa6OTHI/IKa, €CJIU IMMOJIYYCHHE €ro Corjiacust HCBO3MOKHO.

Takum 06pa3om, B cooTBeTCTBHH CO CT. 86, r11. 14 TK P® B nensix oGecrieueHus mpaB u CBOOO/T
YyenoBeKa U rpakaaniuHa PaboTtogartens u ero npeacTaBuTeNy nNpu 00padoTKe mepcoHaIbHBIX
JIAHHBIX paOOTHHKA JOHKHBI COOJIIOIATH CIEAYIONTUE 00Iue TpeOOBaHUS:

- 00paboTKa MEePCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTENBHO B IIENAX
obecrieueHus COOTIOACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJICHCTBUS
paboTHUKAM B TPYIOYCTPOWCTBE, O0yUYEHUU U MPOJBMKEHHUH T10 CITy:K0€e, 0OecTieueHus TNIHOM
0e30MmacHOCTH pa0OTHUKOB, KOHTPOJISI KOJTMYECTBA U KaYECTBA BHITIOIHIEMON pabOThI U
o0ecrnevyeHns COXpaHHOCTH UMYIIIECTBA;

- IIPU OTIpeIeIeHnH 00beMa U CoJiepKaHusl, 00pabaThIBA€MbIX MEPCOHAIBHBIX TaHHBIX
Paboronarens nomkeH pykoBoacTBoBaThesi Koncturynuei Poccuiickoit ®enepanuu, TpynoBeiM
KozekcoM Poccuiickoit @enepaninu 1 HHBIMU (eliepalbHBIMU 3aKOHAMH;

- IPU IPUHATHH PELICHUH, 3aTparuBaroMX UHTEpeckl paboTHHKA, PaboTonaTens He UMeeT
IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TOJYYEHHBIX UCKIIOYUTENHHO B
pe3ysbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKU WIIH AJIEKTPOHHOIO MOJTyYEHUSs;



- 3all1Ta MCPCOHAJIbHBIX JTaHHBIX pa6OTHI/IKa OT HCIIPABOMEPHOI'0 UX HUCIIOJIL30BaAHUA WA
yTpathl obecneunBaercsi PaboTomarTenem 3a CYeT ero CpeCTB B MOPSIKE, YCTAHOBJICHHOM
benepanbHBIM 3aKOHOM;

- pa6OTHI/IKI/I " UX NpCACTABUTCIIN JOJIKHBI OBITh O3HAKOMJICHBI noa paCclmucKy ¢ JIOKyMCHTaAMU
VupexaeHuns, yCTaHaBIHBAIOLUIMMU IOPAA0K 00pabOTKU MEPCOHANBHBIX JaHHBIX PA0OOTHHUKOB, a
TaKxke 00 UX mpaBax U 0053aHHOCTSX B 3TOM 0071aCTH;

- BO BCEX CJIy4asix OTKa3 pabOTHHUKA OT CBOUX MPAB HA COXPAHEHHUE U 3AIIUTY TalHbI
HEJICUCTBUTEIICH.

4. Ilepenaya u XpaHeHHE EPCOHATIBHBIX JIAHHBIX

[Tpu nepenaye nmepcoHAIBHBIX JaHHBIX paboTHHKA PaboTomaTens 10MKeH COOI0IaTh
clleAyIolye TpeOOBaHus:

- HE co00IIaTh MEePCOHANIbHBIE JaHHbIE pa0OTHHKA TPEThel CTOPOHE O€3 MMCbMEHHOTO COoriacus
paboOTHUKA, 32 UCKIIIOYEHUEM CITy4aeB, KOI/1a 3TO HE0OOXO0MMO B LIEJSAX MPEAYIPERKACHUS
yIPO3bl )KU3HU U 3/I0POBbIO paOOTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (eiepaabHbIM
3aKOHOM;

- HC COO6H_IaTI> IEPCOHAJIbHBIC JTAHHBIC pa6OTHI/IKa B KOMMCPUCCKUX LCIIAX 0e3 ero MuCbMEHHOIO
corjacus.

- IPEAYNPETUTh JIHII, TTOTYYNBIINX IEPCOHANBHBIC JAHHBIE PAOOTHUKA, O TOM, YTO 3TH JIAHHBIE
MOTYT OBITh UCTIOJIB30BAHBI JIMIIb B LEJISIX, JUTSI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHX
JIMII TOATBEPKICHUS TOTO, YTO 3TO MPABUIIO COOI0IeHO. JIHIa, momydnBIINe NEpCOHATbHBIE
JIaHHBbIE paOOTHUKA, 00s13aHbI COOTIOATh PEKUM CEKPETHOCTH (KOH(HUICHIIMAILHOCTH). [JanHOe
[TonoxxeHne HE pacIpOCTpaHsAeTCss HAa OOMEH NEPCOHAIBHBIMU JAaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (peiepaibHBIMH 3aKOHAMH;

- OCYIIECTBIIATH Mepeady MepCOHAIBHBIX JAHHBIX pA0OTHUKOB B Mpejienax Y upekIeHus B
COOTBETCTBUU € HACTOSAIIMUM [lonoxeHueM;

- pa3pcuiaTh AOCTYII K NNIEPCOHAJILHBIM TAHHBIM pa6OTHI/IKOB TOJBKO CIICIUAJIBHO
YIIOJHOMOYCHHBIM JIMLAM, ITPHU 9TOM YKa3aHHBIC JIMIa JOJPKHBI UMETH ITPaBO IMOJTYy4YaTh TOJIBKO
TC ICPCOHAJIbHBIC JTaHHBIC pa6OTHI/IKa, KOTOPBIC HGO6XO,Z[I/IMI:>I JJI BBITTOJTHCHU A KOHKpCTHOﬁ

dyHKIMIM;

- HC 3alpaliuBaThb HH(i)OpMaHI/IIO 0 COCTOAHHHU 310POBbA pa6OTHI/IKa, 3a UCKIITIOYCHUEM TECX
CBCHCHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3BMOXKHOCTHU BBITTIOJTHCHUSA pa6OTHI/IKOM prHOBOP’I

yHKIHY;

- IepeiaBaTh NepCOHANbHbIE JaHHbIE pa0OTHUKA MPECTaBUTENISIM PAOOTHUKOB B MOPSIKE,
YCTaHOBJIIEHHOM TpynoBeIM KogekcoM Pocculickoit @enepanyiv, 1 OrpaHAYUBATh Ty
UH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMH JaHHBIMU Pa0OTHUKA, KOTOPbIE HEOOXOUMBI JIJIs
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTABUTENAMU UX QYHKIUH.

XpaHeHHe H UCII0JIB30BaHUEC MEPCOHATIBbHBIX TaHHBIX!



§ IlepconanbHble JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OT/EIIE KAAPOB,
IIepCOHAJIbHBIC JAHHBIC YUAIIUXCsl 00padaThIBAIOTCS U XPAHATCS B KaHLEISAPHUU U B
npeIHa3HAYSHHBIX JJIS 3TOTO JIEMEHTAaX HH()OPMAIIMOHHBIX CUCTEM.

§ IlepcoHanbHbIC TaHHBIC PAOOTHUKOB M YYAIMXCS MOTYT OBITH MOJIYYEHBI, POXOIUThH
JTaIbHENITyI0 00paboTKy U MepeaaBaThCsl Ha XpaHEHUE KaKk Ha OyMa)kKHBIX HOCUTENSX, TaK U B
AJIEKTPOHHOM BHJIE€ — B JIOKAJIbHOW KOMITBIOTEPHOU CETH U B CIIELUATBHBIX KOMITBIOTEPHBIX
nporpammax: «1C: 3apmuiara u kaape», «llIkoasHBINH OopuUCH U T.1..
§ IIpu nosnydyeHnn nepcoOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIIOUEHUEM CITy4aeB, €Clii
NepCOHANbHbIC JaHHbIE OBUIH MPEIOCTABICHBI PA00OTONATEN0 HA OCHOBAHHUH (heaepaibHOTO
3aKOHA WJIM €CJIM MePCOHANbHbIE TaHHbIE SBIIIOTCS 00LEAOCTYITHBIMH) pab0TOIaTEND JI0
Havaja 00pabOTKM TaKMX MEPCOHAIBHBIX JaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHHUKY
CIIEeYIOIIYI0 HH(GOPMAILIUIO:

e HauMeHOBaHUE ((haMUIUs, UMs, OTUECTBO) U AJIPEC ONEPATOPA UIIH €T0 MPEICTABUTEIIS,

e IICJIb O6pa6OTKI/I NEPCOHAJIbHBIX JaHHBIX U €€ ITPAaBOBOC OCHOBAHHC,
e MpCAnojJaracMbI€ IMOJb30BATCI/IN MEPCOHAIBHBIX JAHHBIX;

e YCTAHOBJICHHBIC HACTOAIIHUM d)ez{epanLHHM 3aKOHOM IIpaBa Cy6”I>eKTa NEPCOHAJIBHBIX
JaHHBIX.

5. JIocTyI K NepcOHaNbHBIM JJAHHBIM paOOTHUKOB

[TpaBo gocTyna K nepcoHaIbHbIM JaHHBIM PaOOTHUKOB UMEIOT:

- IUPEKTODP YUpEKICHHUS;

- COTPYZIHUKH OTAEJa KaJpOB;

- COTPYAHUKH OyXTalTepHH.

PaboTHUK YupexIeHus uMeeT npaBo:

- [I0JIy4aTh JOCTYI K CBOUM IEPCOHAJIbHBIM JJaHHBIM U 03HAKOMJIEHHE C HUMH, BKJIIOUYas IIPaBo
Ha 0€3BO3ME3IHOE MOJTydyeHHe KoM 110001 3amucu, coaepxalieil nepcoHaabHble TaHHbIE
paboOTHUKA;

- TpeboBaTh OT PaboTonarenst yToUHeHHs!, UCKJIFOUEHUS WIIK UCTIPABIICHUS HETIOIHbIX,
HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3AKOHHO NOJYYEHHBIX WM HE SBJIAIOIINX
HeoOxoauMbIMU U1 PaboTonarens mepcoHaIbHBIX JaHHBIX;

- moay4yath oT PaboTonarens:

§ cBeneHus 0 IMLAax, KOTOPbIE UMEIOT JOCTYII K IEPCOHAIBHBIM JaHHBIM MJIM KOTOPBIM MOXET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

§ NEPCUYCHDb 06pa6aTBIBaeMI)IX NEPCOHANIBHBIX JAHHBIX U UCTOYHHK HUX ITOJYUCHUA,

§ cpoku 00pabOTKHM MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAaHEHUS;



§ CBCACHUA O TOM, KAKHUC FOPUANYCCKUC TTOCTICACTBUA IJIA CY6'I>CKT3. NEPCOHAJIBHBIX JAHHBIX
MOJKET MOBJIEYb 32 COO0M 00pabOTKa ero MepCcoOHAIbHBIX TaHHBIX.

- Tp660BaTB N3BCIICHUA Pa6OTOI[aTCJ'I€M BCECX JIMII, KOTOPBIM PAaHEC ObLIN COO6H_[CHBI HEBECPHBIC
HJIW HCIIOJIHBIC MEPCOHAIBHBIC JJAHHBIC, 000 Bcex MMPOU3BCACHHBIX B HUX UCKJIFOUCHUAX,
HCITPABJICHUAX UJIW JOIIOJIHCHHUAX

- 00>ka10BaTh B YIIOJHOMOYEHHBIM OpraH Mo 3alliTe MpaB CyObEKTOB MEPCOHATBHBIX JaHHBIX
WIH B Cy/IeOHOM TOPSIKE HEMPaBOMEpHbIE JecTBUS UK Oe3neicTBust PaboTonarens mpu
00paboTKe U 3aIIUTe ero NePCOHANBHBIX JaHHbIX;

- KOIMUPOBATh U ACJIaTh BBIIIMCKU IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspemacTcsa
HNCKJIFOYUTCIIBHO B CJ'Iy>K€6HBIX oeIAaX ¢ IMCBMEHHOTI'O pa3spCUICHUA HadaJlbHHUKA OTACIAa KaAPOB,

- mepeaaya MHGOPMAIK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO NPU ITMCbMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBETCTBEHHOCTb 3a HapYIICHUEC HOPM, PCTYJINPYROIINUX 06pa60TKy U 3a1IUTY NCPCOHAIBHBIX
JaHHBIX

PabGotHuku YupexxieHvs,, BAHOBHbIE B HApYLIEHUH HOPM, PETYJIUPYIOLIUX [I0JIy4YEHHE,
00paboTKy U 3alUTY NEPCOHATBHBIX JaHHBIX PA0OOTHHKA, HECYT TUCHUITTIMHAPHYIO
aIMUHUCTPATUBHYIO, I'PAKJAHCKO-IIPAaBOBYIO MJIM YI'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ enepanbHBIMU 3aKOHAMH.



